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1. TPEBOBAHUA K PE3YJIBbTATAM OCBOEHUSA JUCHUIIJINHBI

[Ipouecc

U3y4eHHUs JUCUUIUIMHBL  «HOCTpaHHBI s3bIK B  NpohecCHOHAIbHOM

JeSITeIbHOCTH HampaBiieH Ha (OpMHUpOBaHUE CIAEAYIOUIMX KOMITETEHITHI:

Kon
KOMIIETEeHIIH U

Couepma}me KOMIICTCHIIUHA

OK 2

OpraHu3oBbIBaTh COOCTBEHHYIO JCSITEIBHOCTD, BHIOMPATh TUIIOBBIE METOMBI U
CHOCOOBI  BBIIOJIHGHUS ~ MPO(EeCcCHOHANBHBIX — 3a7ad, OIECHUBAaTh  UX
3(PEKTUBHOCTD U KA4€CTBO.

OK 10

[Tonp30Batbest MpohecCHOHANBHONW JOKYMEHTAIlMEeH Ha TocylapCTBEHHOM U
MHOCTPaHHBIX A3bIKAX

OK 11

Hcnonb3oBars 3HAHUS
no (UHAHCOBOW TPAMOTHOCTH, IUIAHUPOBATh MPEIIPUHUMATEIBCKYIO
JeSITeIbHOCTD

B podeCcCHOHAIBHON cdepe

JIP 7

Oco3HamKN TPUOPUTETHYIO IIEHHOCTh JIMYHOCTH YEJIOBEKA; yBa)Karol[ui
COOCTBEHHYIO M YYXKYI0 YHUKAJIbHOCTb B Pa3JIMYHBIX CHUTYaIHsX, BO BCEX
(dbopMax ¥ BHJIaX JIEATEIHHOCTH.

JIP 8

[IposiBnsromniA 1 IEMOHCTPUPYIOLIUHN YBa)KEHHUE K IIPEACTABUTEISIM
Pa3IUYHBIX ITHOKYJIbTYPHBIX, COLUAIBHBIX, KOHPECCHOHATBHBIX U MHBIX
rpynn. Colpu4acTHbIA K COXPaHEHUIO, IPEYMHOKEHUIO U TPAHCIISALUU
KYJIbTYPHBIX TPaJAULIAN U LICHHOCTEN MHOIOHAIIMOHAJIBHOTO POCCUNCKOIO
rocyapcrBa.

JIP 13

CoOmrogaromuii B CBOGH MPOQPECCHOHAIBHOM ACATEIBPHOCTH ATHYCCKHE
MIPUHIIMITE: YeCTHOCTH, HE3aBUCHUMOCTH, MPO(PECCHOHAIBHOTO CKENTHIIM3MA,
MPOTUBOACUCTBUS KOPPYIIMH M 3KCTPEMU3MY, OOJIaJarONINi CUCTEMHBIM
MBIIUICHUEM ¥ YMEHUEM I[PUHUMATh PEIICHUE B YCJIOBHUSIX pPHCKA H
HEONPEICICHHOCTH.

JIP 14

[TposiBisironuii co3HaTENbHOE OTHOLIEHNE K HETIPEPHIBHOMY 00pa30BaHUIO
KaK YCJIOBHIO YCIIEUIHOH NpodecCHOHANIbHOM 1 OOIIECTBEHHOM NesITeIbHOCTH.

IIK 3.1

[1nanrpoBaTh ¥ OCYIIECTBIATH MEPOIIPHUATHS 110 YIIPaBICHUIO (PUHAHCOBBIMU
pecypcaMy OpraHu3aluu

JIP 20

['oTOBBINT  COOTBETCTBOBATH  OXHUIAHUSIM  paboOTOJATENe:  MPOEKTHO-
MBICIISIIIUKN, 3(P(EKTUBHO B3aUMOJCHCTBYIONIMI C YJI€HAMH KOMAaHIBI U
COTPYAHUYAOIIMI C JAPYTUMH JIFOJbMH, OCO3HAHHO  BBIIOJHSIOIIUN
npodeccuoHanbHbIe TpeOoBaHUS, OTBETCTBEHHBIH, MYHKTYaJIbHBIM,
JUCHUTIIIMHUPOBAHHBIM, TPYAOTIOOUBBIA, KPUTHUYECKU MBICJISIIIIHM,
HalleJICHHbI Ha JIOCTM)KEHWE TOCTABICHHBIX LEJIe; JIeMOHCTPUPYIOIINMA
PO eCCUOHATBHYIO JKU3HECTONKOCTb.

JIP 22

[IposiBasitomnii  OTBETCTBEHHOE  OTHOIICHWE K  MPOQECCHOHAIBHOU
ACATCIIBHOCTH KaK K BO3MOXHOCTH JIMYHOTO Yy4YaCTUsA B PCHICHUU
npodeccnoHanbHbIX TPOOIEM

JIP 23

Crpemsimuiics K caMOpPa3BUTHIO U CAMOCOBEPILIEHCTBOBAHUIO BO BceX cepax
JKU3HU U I€ATEIbHOCTH

JIP 24

Brnageromuii HaBbikaMu 5QPEKTUBHON KOMMYHUKAIIUN

JIP 25

[IposBrsitomnii  coruanbHy0, MPO(EecCHOHATBHYI0O U 00pa30BaTeIbHYIO
MOOWJIBHOCTBH




2. TPEBOBAHMS K YPOBHIO OCBOEHUS COAEP) KAHUSA JUCIUIIJINHBI
N TOKA3ATEJISIM OHEHKHM YPOBHA OCBOEHUMA UM OCBOEHHBIX

KOMIETEHIIUI
Ne PesyabTaTsl HaunmenoBanue OC
n/n HaumenoBanu | Kommere (ocBoCHHBIC . IIpome:kyTo
€ TeMbI HIUA yMeHust, Texynuwmii qyHasA
YCBOEHHbIE KOHTPOJIb
sHanus) aTTecTanus
1 Brenenue. OK 10, JIP | 3narh. KoHnTtponbHbIit Huddepenn
3HAaKOMCTBO. 7,JIP 8, JIP | — pomeHKnaTypy OIIPOC, TECTOBBIE | HPOBAHHBIN
Peuesoii atuker | 13, JIP 20, | ypdopmanmonnsix | 3amamms, pedepater | 3auer
AP 22, JIP |y erounmkos, U IPE3EHTALNH,
J213P’ JzISP 24, MIPUMEHSIEMbIX B MIPAKTUYECKHE
npodeccnoHaIbHOM |  3amaHus (3a1a49M)
2 Moii  paboumii | OK 02, OK ﬁ;ﬁiﬁ;HOCTH’ KontponbHbIit
JICHb 10, JIP 7, CTPYKTYPHPOBAHHS OIIPOC, TECTOBBIE
JP20,JIP | (bopMarum; 3aaHusi, pedeparsl
22, JIP 23, (bopmar U TIPe3CHTall1H,
P 24,71P | (opMICH IIPaKTUYECKUE
25 - 3aanus (3a1a4n)
MOKCKa
2 Peuesoii stuker | OK10, JIP uHbOpMAIIY; KoHntposnbHblit
B nenosow | 7, JIP 8, _ npasmia OTIPOC, TECTOBBIC
koppecnonaent | JIP 13, JIP HoCTpoeHUs 3amanus, pedepaTsl
WM. 3anpoc, | 20, JIP 22, MPOCTHIX Y TIPE3CHTAIINH,
MPEJI0KEHUE. JIP 23, JIP CIOKHBIX MIPAKTUYECKUE
KoHTpakT. 24, JIP 25 npeuToKeHTil Ha 3a/1aHus (3a1a4m)
3 Tunel OK 02, NpohecCHORATEHBI KoHnTponbHbIi
cooctBennoctu | OK 10, JIP ¢ TEMBL; OTIPOC, TECTOBBIC
7,J0P 13, | _ ocroBHBIE 3aJlaHus, pedepaTsl
JIP 14, TIK 0BIIeYIOTPesHTENE U MPE3EHTALINH,
3.1, JIP HBIE TJIATONIEI IIPAKTUYECKUE
20, JIP 22, (GbrToBast H 3a/1aHus (337291
JIP 23, JIP npodeccronanbHas
24, JIP 25 JIEKCHKA);
4 ITapTHEpCTBa OK 02, _ eKCHYEeCKHi KoHnTponbHbIi
OK 10, JIP MHHHMYM, OIIpOC, TECTOBbBIE
7,JIP 13, OTHOCSIIIICS K 3ajlaHus, pedepaTsl
JIP 14, 1IK | (hycanmio W IIPE3ECHTAIINH,
3.1, JIP TpeIMETOoB, IIPAKTUYECKHE
20, JIP 22, CPEICTB U 3aaHus (3a1a4n)
JIP 23, JIP MIPOLIECCOB
24, JIP 25 npodeccroHanbHOI _
5 Kopnopauun OK 10, JIP JIeSTeTHHOCTH, KonTponbHblit
7,JIP 8, — 0COBGEHHOCTH OIIPOC, TECTOBBIE
JIP 13, JIP TIPOM3HOLICHHS; 3ajaHusi, pedeparbl
20, JIP 22, Y MPE3EHTALNH,




Ne
n/n

HaumenoBanu
€ TeMbI

Komnere
HIUA

JIP 23, JIP
24, JIP 25

OyHKIUU
PYKOBOJIUTEIISI

OK 02,
OK 10,
OK 11, JIP
7, JIP 13,
JIP 14, JIP
20, JIP 22,
JIP 23, JIP
24, JIP 25

byxranrepckuii
y4er

OK 02, OK
10, JIP 7,

JIP 13, JIP
14, 11K 3.1

KopnoparusHbl
¢ MHaHCHI

OK 02, OK
10, JIP 7,
JIP 13, JIP
14, TIK 3.1,
JIP 20, JIP
22, JIP 23,
JIP 24, JIP
25

bauku 1 0musHec

OK 02, OK
10, JIP 7,
JIP 13, JIP
14, TIK 3.1,
JIP 20, JIP
22, JIP 23,
JIP 24, JIP
25

10

PazButue
MPOU3BOJCTBA U
IJIAHUPOBAHUE

OK 02, OK
10, OK 11,
JIP 7, JIP
13, JIP 14,
JIP 20, JIP
22, JIP 23,
JIP 24, JIP
25

Pe3yabTarsl
(ocBoeHHBIE
yMeHusl,
YCBOEHHbIE
3HAHMSA)

IpaBHJia YTCHHUA
TEKCTOB
npodeccrnoHabHOM
HaIpPaBJIEHHOCTH

Ymern:

— OHUMAaTh OOIIUI
CMBICIT YE€TKO
MIPOU3HECEHHBIX
BBICKa3bIBaHUH Ha
W3BECTHBIC TEMBbI
(mpodeccrnoHambHbBI
€ 1 OBITOBEIC);

— MOHUMATh TEKCTHI
Ha 0a30BbIE
poheCCHOHATILHBI
€ TeMBI;

— y4acTBOBaTh B
JTAJIOTax Ha
3HaKOMbIE O0IIUE U
npodeccrnoHaIbHBI
€ TEMBI;

— CTPOUTH TPOCTHIC
BBICKa3bIBaHUSI O
cebe U 0 cBoei
npodeccnoHanbHOM
NeSATEIILHOCTH,

— KpaTKo
00OCHOBBIBATH |
OOBSICHUTH CBOU
necTBus (TeKylue
Y TUTaHUPYEMBIE);

— THCaTh TPOCTHIC
CBSI3HBIE
COO0IIeHUS Ha
3HAKOMBIE 17001
WHTEPECYIOIIHE
npodeccroHabHbI
€ TeMBbI

Haumenosanue OC

IIpomeskyTo
Texynmmii
ym yHaa
KOHTPOJIb
aTTecTalnus
MPaKTUYECKHE
3a1aHu (3a7a9H)
KonTponbHblii

OIPOC, TECTOBBIE
3ajaHus, pedepaTs
Y TIPE3CHTAIINH,
MIPAKTUIECKHE
3a/1aHu (3a7a9H)

KonTponbHblii
OTIPOC, TECTOBBIE
3aaHusl, pedeparsl
U TIPe3CHTall1H,
MPaKTUYECKHE
3a1aHu (3a7a9H)

KonTponbHblii
OTIPOC, TECTOBBIE
3aaHusl, pedeparsl
U TPe3CHTall1H,
MPaKTUYECKHE
3a/1aHus (3a7a9H)

KonTponbhblii
OIIPOC, TECTOBBIE
3aaHusl, pedeparsl
Y TIPE3EHTallUH,
MPaKTUYECKHE
3agaHus (3a0a4m)

KoHnTponbHbIi
OIIPOC, TECTOBBIE
3aJlaHus, pedepaTsl
1 IIpe3eHTAalNH,
IPaKTUYEeCKHe
3a/aHus (3a4a4n)




3. HKAJIA OHEHUBAHUA

Ouenka / YpoBeHb
chopMUPOBAHHOCTH
KOMIIETeHII U

3auTeno /
1-3 ypoBHH chOpMHUPOBAHHOCTH KOMMETEHITUMH

HeynosaerBopurensHo / Komnerenuus He cpopMupoBana

KauecTBO 0TBeTOB
NpH KOHTPOJBLHOM
onpoce

MIOJTHO M3JIaraeT U3yueHHBIH MaTepHall, 1aeT MPaBUIHLHOE ONPEIEICHHOE
MOHSTUH; OOHApy)KMBaeT NMOHMMAaHUE MaTepualia, M3JiaraeT MaTepua
MOCITIEZIOBATENHHO W MPABHIBHO C TOYKH 3PEHHS HOPM JIUTEPATypHOTO
SI3BIKA

oOHapyXHBaeT He3HaHWE OOJBIIEH YacTH COOTBETCTBYIOIIETO
pasjena UW3y4yaeMoro marepuaia, JOMycKaeT OMMOKH B
(OpMyTUPOBKE OIpENeeHH W TEOpHi, HNCKAKAIOIMUe WX
CMBICII

KauectBO 6omee 50% Memnee 50%

BBINIOJIHEHUS

TECTOBBIX 3aJaHUI

KauecTBO [IpaBuibHBIIA OTBET, OTCYTCTBUE W3JI0KEHUS JIOTHKU pelleHuE Wiu €€ | HenpaBuiabHbII  OTBET, OTCYTCTBHUE M3JI0KEHHUS  JIOTMKU
pelenui HaJIMYUE CO 3HAYUTENBHBIMH HEJIOCTaTKaMH, B TMPOIIECCE apTyMEHTAINH | PEIIeHUs], CTyIeHT HE MOXKET apryMEHTHPOBATh HIIU MOSCHUTH
IlpaKTI/IlIeCKI/IX CTYILCHT I/ICHOJ’II)?:YCT 6I>ITOBOI>'I 1501050 HpHMHTHBHBIﬁ A3BIK pCHICHI/ISI 3alaHUs

3agaHui

KauecTBo BrimonHeHsl Bce TpeboBaHMsT K HamucaHuio W 3amure pedepata: | Tema pedepara He packpbiTa, OOHAPYKHBAETCS CYHICCTBEHHOE
MOITOTOBKH o0o03HadeHa ipobiemMa u 000CHOBaHA €€ aKTYaIbHOCTbh, CAENIaH KPaTKUil | HEMOHWMAaHHE MPOOIIEMBL.

pedepara § | @HAIM3 PasIMYHBIX TOYEK 3PEHMS Ha paccMaTpuBaeMyro mpobnemy u | IIpesenramus He MOArOTOBIEHA.

npe3eHTALAN JIOTMYHO U3J0KeHa cOOCTBEHHAs MO3UIHsS, CPOPMYITHUPOBAHBI BHIBOIBI,

TEMa pacKpbITa MOJIHOCTBHIO, BBIACPIKAH 06”[)6M, CO6J'IIO)16HLI Tp66OBaHI/I$I
K BHCIIHCMY O(I)OpMJ'IeHI/IIO, JaHbl MIpaBUJIBHBIC OTBCTbI Ha
JONOJHUTCIIbHBIC BOIIPOCHI.

Hpe3eHTaum{ IMOArOTOBJICHA HAa BLICOKOM YPOBHE

KauyecTBO OTBETOB
Ha BOIIPOCHI
auddepenuupona
HHOI'0 3a4eTa

CucreMaTH3upOBaHHbIE, ITyOOKHE U MOJHbIE 3HAHUS 110 BCEM pa3zaeiaM
JUCLMIINHBI; TOYHOE HCIOJB30BaHHUE HAYYHOH  TEPMHUHOJIOTHU
CUCTEMATUYECKH IPAMOTHOE M JIOTMYECKH IIPABUIIBHOE M3JI0KEHUE
OTBETa Ha BOIIPOCHI; Oe3yNpeYHOe BIIaJJeHne HHCTPYMEHTaprueM yueOHoH
JUCLUUIUTMHBI, YMEHHE €ro 3(QQEKTHBHO HCIIOJIb30BaTh B IOCTAHOBKE
HayYHBIX W TMPAKTHYECKUX 3a]ad; BBIPAKEHHAs CIOCOOHOCTH
CaMOCTOSITEIPHO W TBOPYECKH pemaTh CIOXKHBIE MPOOIEeMbl H
HECTaHAAPTHBIE CUTYallUH; MOJHOE U TIyOOKOe YCBOGHHE OCHOBHOW U
JOTIOJTHUTENBHOM JIATEPATYPBI, PEKOMEHI0OBaHHOU y4eOHOi
[pOrpaMMoOil MO JUCUUIUIMHE, YMEHHUE OPHEHTHPOBATHCS B TEOPHSIX,
KOHLICTIIUAX U HANPABICHUAX JUCLUIIIMHBI U 1aBaThb UM KPUTUYECKYIO
OLICHKY, UCIIOJIb3Yysl HAYYHBIEC JOCTHKECHUS JPYTUX JUCLUILUIMH

OO0Hapy>KWBaeT He3HaHUE OOJbIIEH YaCTH COOTBETCTBYIOIIETO
paszena W3ydyaeMoro Marepuaia, JOIMyCKaeT OINMOKH B
(OPMYJIUPOBKE OIPEICIICHUH W TEOpUH, HCKaKAIOIUEe UX
CMBICH




1.

2. COJIEPXKAHUE 3AJJAHUHM TEKYIIETO KOHTPO.IS

Bonpocsl 1 onpoca

Tema 1.1. Introduction to Speech etiquette
Imagine that you meet a representative of an English company. At the airport, you saw

a man whose appearance matches the description of the person you are supposed to met. Follow
these steps:

2.
3.

Contact the person in English and find out if this is the person you need;
Introduce yourself enter your first and last name, as well as the company you

represent;

4.
. Ask him how he got there;

. Invite him to go to your car;

. Ask if you can help him carry his suitcase;

. Imagine that this person was not the right person for you;
. Ask this person for forgive for bothering you.
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1.
2.

Apologize for being late;

Tema 1.2.My Working Day

. Do you get up early? Is it easy for you to get up early?

. Which do you prefer: a hot or a cold shower in the morning?
. When do you usually leave the house?

. Where do you usually have lunch?

. What time do you come home?

. How do you spend your evenings?

. What time do you usually go to bed?

Tema 2.1 Speech Etiquette in Business Correspondence

. What items are included in the request letter?

How does the supplier usually respond to the request letter?

. What is the structure of the offer letter?

. What is the purpose of sending offer letters?
. What the firm offer provides?

. What form is the request letter printed on?

Tema 3.1.Types of Proprietorship

. What are three different ways that a business can be privately owned?

. What forms do most European countries have?

. What forms do the business in Russia have?

. Name some business that are likely to be sole proprietorships. Why do you think so?

. Name some business that are not likely to be sole proprietorship? Why do you think so?

Tema 3.2 Partnerships
What is the difference between a general partnership and a limited partnership?
Is there any difference between a silent partner and a secret partner? What is this

difference?

3.
4.
5.
6.

In what professional fields are the partnerships found?

In what businesses is the partnership a common form?

What are the advantages of a partnership?

Discuss the disadvantages of a partnership. Would you prefer partnership or sole

proprietorship for business? Give your reasons.



Tema 3.3 Corporations
1. Who can own a corporation?
2. Is a corporation necessarily larger than a sole proprietorship?
3. What are the advantages of the corporate form of ownership?
4. What can you say about the disadvantages of the corporate form of ownership?
5. Do the corporations issue stock to stockholder?
6. What kind of corporations usually do not issue the stock?
7. What world-known corporations do you know?
8. What types of business usually take the corporate form of ownership?

Tema 3.4 The Functions of an Executive
1. Which options should an employer first consider when he wants to hire a new employee?
2. What service does a personnel department provide?
3. In what way can be the new employees be found outside one’s
company?
4. What qualifications do the employers consider in choosing an employee?
5. What is meant by «professional qualification» for a job?
6. What personal characteristics does the administrator consider when choosing an
employee?

Tema 3.5 Accounting
1. What is the purpose of accounting?
2. Who uses the data provided by accounting firms?
3. What are the two types of record which most businesses prepare?
4. What can you know analyzing the income statement and balance sheet of a company?
5. What is the purpose of the ratio analysis?
6. What categories of ratios in finance do you know?

Tema 3.6 Corporate Finance

. Why do all corporations need financing?

. What does equity funding mean?

What does debt funding mean?

. How is the value of a share determined?

. What activities produce an inflow and outflow of capital?

. What can happen if an enterprise has a greater outflow of capital than an inflow?
. Why is the risk involved an important factor in determining fund raising?

~NoOo Ul WN

Tema 3.7 Banks and Business

1. What do all commercial banks do?

2. What kinds of commercial banks in the USA do you know? What are they called?

3. Who supervises the operations of national bank?

4. What kind of currency does an importer generally use when he buys goods from another
country?

5.What do you know about the «international exchange»?

6. What is the currency of this country called?

7. What is the exchange rate between your currency and the currency of the USA and
Germany? How can you find it out if you don’t know it?

Tema 3.8 Product Development and Planning
1. How can you explain the term adaptation?

8



2. What is an innovation?

3. Give your own examples of innovations and adaptations.

4. Why are many innovations and adaptations manufactured and marketed by small
businesses?

5. Why is it so important to obtain a patent?

6. Why does the failure of a new product take place?

KOHTpOJIbHO-TeCTOBbIe 3alaHusA
Tema 1.1

1. Harnumure B opdorpaduu ciaeayromue caoBa

mi:t, tel, ben, mi:, ten, bed, bi:, pi:t

neim, pleit, lamp, dei, fain, bad

2. Hanumure TpaHCKPUIILKIO K CIEAYIOIUM CI0BaM

Book, black, cage, date, event, foot, gate, hour, ice, knight, mother, paper, ring, straight,
tool, uniform, write, Xerox, yandex.

3. O6p33yﬁTe MHOKCECTBECHHOC YHCJIO OT CICAYIOIHNX CYIIECCTBUTCIIbHBIX

a baby, a lady, a bag, a tie, a test, a bed, a city, a day, a man, a page, a match, an army, a
cage, a party, a knife, a child, a boy, a box, a watch.

4, 3amenure CYHICCTBUTCIILHBIC INYHBIMU MCCTOUMCHUSAMU

Mary, friends, bird, parents, cable, businesses, Pete, sportsmen, news, police, politics,
computers, houses, student, box, groups, college.

5. Haiinure popmer riarosna to be
may, am, have, is, has, can, are, must.
6. 3anoMHUTe MPOMYCKH

They ... a TV set.

Mary’s boyfriend ... a doctor.
My parents ... nice people.
Our friend ... a new car.

The best seats ... ten dollars.

Tema 1.2

Ex. 1. Fill in the correct pronouns.

Last year Francis and ... sister Caroline went on holiday to Paris. Unfortunately, ... was a
disaster. First of all, ... nearly missed ... flight because ... car broke down. Then Francis couldn’t
find ... ticket, until Caroline realized that she had both ... ticket and ... in ... handbag. When ...
got to Paris, ... couldn’t find ... hotel. Caroline fell over and twisted ... ankle when ... climbed
out of the taxi. Francis tried to help ... and strained ... back, so ... both had to spend the rest of
the week in bed. This year ... are hoping to see some of the sights of Paris on ... holiday.

Ex. 2. Fill in: some, any, no or their derivatives.

When the three bears came home, the mother bear said, “... of the soup has gone!” The
little bear looked in his bowl and said ”There is ... soup in my bowl! There isn’t ... left at all! ...
has eaten it”. Then the bears heard ... in the bedroom. The father bear called Is there ... there?”
but ... answered. The little girl in the bedroom woke up and looked for ... to hide, but she couldn’t
find ... . The father bear called again “Is there ... there?’ and the frightened girl said “No, there
is ... here at all!”

Ex. 3. Fill in the correct pronouns.

a) My mother was cooking when she cut ... with a knife. “Come quickly”, she said to ....
“I've cut ...”. I ran to the kitchen to help ... . When I saw her I laughed and said “Mum, you
haven’t cut ... . You have just split tomato sauce on ... hand”

b) My aunt and uncle live in Paris. ... house is very big. They do most of the work ... . My
aunt works in the garden and ... friends say it is the best garden in the world! My uncle does most
of the painting ... , but ... friend, Mr. Brown often helps ... .
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Ex. 4. Fill in: any, anything, no, nothing, some, somebody, someone, somewhere, nowhere.

-  heard a noise, but my farther couldn’t hear ...

- Would you like ... chocolate?

- ... left a book in the classroom. It is on the floor.

- [ am afraid there is ... coffee left. Can you go and buy some?

- She doesn’t know ... about history.

- ... has stolen my bag.

- Are there ... cakes left? I am hungry.

- I want to go ... interesting on holiday.

- I can’t find my glasses. They are ...

- I am thirsty. I have had ... to drink all day.

Ex 5. Fill in: why, where, who, whose, which, when.

a) Dear Sally and Bob,

We are having a wonderful time here in Spain. ... we arrived it was very hot but now it’s
cooler. The hotel ... we are staying is lovely, and the staff ... work here are very helpful. The
beach, ... is right in front of our hotel, is beautiful and the water is so warm! We sunbath every
day so if we have a good tan, you’ll know the reason ... ! We have meet a nice man ... father owns
a yacht and tomorrow he’s taking us sailing!

That’s all our news. See you soon.

Love,
John and Mary.

b) Dear Terry and June,

Sorry we haven’t written for so long but we’ve been very busy decorating our new house.
The reason ... it needs so much work is that it is over two hundred years old. The village ... we
live now is very old and pretty and the house ... is next door is over 300 years old! The couple ...
live next door are very sweet, but the n\man ... house is behind ours isn’t. In the evenings, ... I sit
in the garden, he lights a fire in his garden and all the smoke blows into my face. Anyway, we are
happy in our new home and looking forward to you visiting us.

Love,
Bob and Mary

Tema 2.1

Ex. 1. Form the degrees of comparison of the following adjectives:

Tall, green new, short, great, warm fresh, young, light, cold, long, high, poor, small, clear,
quick, free, heavy, early easy, happy, dirty, pretty, funny, angry, busy, lazy, clever, slender, noble,
narrow, yellow, polite, complete, sincere, severe, famous, active, serious, stupid, splendid,
immense, beautiful, careful interesting, outstanding, pleasant, favourite, attentive, wonderful,
comfortable, excellent, good, bad, little, many.

Ex. 2. Fill in the blanks with the comparative or superlative degree of the adjective in
brackets.

1. She is ... (lovely) woman in the world. 2. I think you are ... (strong) than anyone else.
3. His roses are ... (red) than anyone else’s. 4.He is ... (bad) student I can think of. 5.You are ...
(kind) man in the world. 6. The last of them is ... (tall) than any of the others. 7. I spend my ...
(happy) hours with you. 8. He says it is one of the ... (good) times he knows of. 9. The park seems
even ... (beautiful) than before. 10. Love is ... (wise) than Philosophy and ... than Power.

Ex. 3. Answer the following questions.

1. Is Tambov as big as Moscow? Is it bigger than Moscow? It is not so big as Moscow, is
it? It is as big as Moscow, isn’t it? Which is bigger, Tambov or Moscow? Moscow is the biggest
of the. two, isn’t it? Which is the biggest of the two?

2. Is Newton as famous as Einstein? Is Newton more famous than Einstein? Newton is not
so famous as Einstein, is he? Newton is as famous as Einstein, isn’t he? Who is more famous,
Newton or Einstein? Who is the most famous of the two?

10



3. Is the moon as far as the sun? Is the sun farther than the moon? The sun is not so far as
the moon, is it? The sun is as far as the moon, isn’t it? Which is farther, the sun or the moon?
Which of the two is the farthest?

Ex. 4. Insert the following adjectives into the sentences given below.

Simple, comfortable, young, happy, fine, beautiful, clever, outstanding, little, favourite,
brave, sweet, pretty, interesting, lovely, early, dirty.

1.Heisa... boy. 2. My fatheris a ... man. 3. They have a ... flat. 4. She is a... girl. 5. He
isa...man. 6. Itis a ... evening. 7. They are a ... pair. 8. This is my ... book. 9. She has a ...
voice. 10 It is an ... morning. 11. She has a ... face. 12. This is a ... road. 13. I have ... money.
14. This is a... room.

Ex. 5. Complete the following sentences with the suitable phrases.

Asred as a rose, as clever as a man, as brave as his father, as high as a mountain, as pretty
as her sister, as busy as a bee, as bad as his phonetics, as clear as the bell, as diligent as he, as
funny as anecdotes, as blue as the sky, as bright as a butterfly.

1. This girl is ... . 2. This floweris ... . 3. My dogis ... . 4. The boyis ... . 5. These houses
are....6.Heis....7. Hereyes are ... . 8. Their stories are ... . 9. Her lips are ... .10. His brother
is.... 11. His voice is ... . 12. His reading is ... .

EX. 6. Pick up suitable phrases to complete the following sentences.

So white as snow, so busy as his brother, so quick as the cat, so young as my cousin, so tall
as the tree, so funny as the kitten, so blue as the sky, so far as the sun, so full as the cup, so tall as
my aunt, so little as his sister, so bright as the sun, so cold as the morning, so warm as the sand.

1. The puppy is not ... 2. The sea is not...3. The moon is not...4. She is not...5. The clouds
are not...6. I am not...7. The day is not...8. My mother is not...9. He is not...10. The glass is
not...11. The dog is not...12. The bushes are not... 13. The water is not... 14. The moon is not...

EX. 7. Insert as...as or so...as

1. He is ...kind to me...you. 2. She is not...clever...her friend. 3. In all the country-side
there is no garden...lovely...his. 4. The Sphinx is ...old...the world. 5. I am going to
be...good...my grandfather. 6. Relatives are never ...good...friends. 6. No one is ...pretty...she.
7. The woman is...clever...her husband. 8. The sea is not...blue...the sky.

Ex. 8. Fill in the blanks as in example:

a) I went on holiday last year but it was a disaster! My hotel room was smaller than (small)
the one in the photograph in the brochure. I think it was ...(small) room in the hotel. The weather
was terrible too. It was...(cold) in England. The beach near the hotel was very dirty — it was ...
(dirty) all the beaches on the island. The food was ... (expensive) ...I expected and I didn’t have
enough money. One day I went shopping in a big department store and I broke a vase. It was ...
(expensive) in the whole shop. But ...(bad) thing... all was that I lost my passport and I couldn’t
go back home. It was ...(horrible) holiday in my life.

b) — I am happy | am not a woman!

- Why?

- Men are ...(good) women.

- But you are ...(stupid) person I know!

- Don’t be horrible! Men are ...(intelligent)...women. They are ...(logical) and ...(good)
cooks...women are!

- Your ideas are ...(old-fashioned)...mine. I think women are ...(clever). They are
...(sensible) and ...(practical)...men are — and men are ...(bad) drivers than women because
women are ...(patient).

- But men are ...(athletic).

- Oh, please. Let’s talk about something else. This is ...(ridiculous) conversation I have
ever had!

Tema 3.1
1. K cioBy u3 JieBOro CTOJI0MKa MOJ0EepUTE MEePEBOI U3 MIPABOTO:
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a) Service industry - 1) neHekHbIE MOCTYIUICHUS

b) Personal assets - 2) OTBETCTBEHHOCTh

c) Toown - 3) pelaTh BOIPOCHI, CBSI3aHHBIE C 3apILIaTON
d) Todecideonsalary -  4)chepaobenyxkuBanus

e) Responsibility - 5) oTunTHIBATHCS 32

f) To account for - 6) mnyHas COOCTBEHHOCTH

g) Volume - 7)Bectu Oyxyuer

h) Receipt - 8) HaJOroBbIE JIBIOTHI

i) Accountant - 9) BiameTh

J) Tax benefits - 10) 06beM

k) To do books - 11) 6yxranirep

2. IlepeBenure CIIOBOCOYCTAHUS
a) To control the profits

b) To hire a book-keeper

c) To lose personal assets

d) To consult a lawyer

e) To declare personal bankruptcy
f) To decide on vacation

g) To get tax benefits

h) To fail the business

i) To have unlimited liability

j) To consult a board of directors
k) To make decisions

3. IloxGepure mapbl CHHOHUMOB

a) Toown - a)toinvest

b) To put into - b)toguess

c) Proprietorship - ¢) repair shop

d) Accountant - d) toreceive

e) To get - e)tohave

f) Workshop - f) commerce

g) To think - Q) ownership

h) Business - h) book-keeper

4. [TonGepure napsl aHTOHUMOB

a) Privately - a) to lose

b) More - b) common

c) To hire - c) to do well

d) To fail - d) eastern

e) Special - e) less

f) To start - f) disadvantage

g) Unlimited - g) tostop

h) Advantage - h) to fire

i) Western - i) limited

j) Toown - J) publicly

5. CocraBeTre MMPpCAJIOKCHUSA

1. Business, alone, if, go, you, into, is, sole, it, called, proprietorship.

2. Liability, means, that, unlimited, that, are, you, for, responsible, all, your, debts,
business.

3. Forms, a, be, may, business, owned, three, in, different, privately.
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4. In, 16, America, per cent, proprietorships, account, only, for, sole, all, of, receipts,

business.

1.

Tema 3.2
VYkaxute OykBY, KOTOpOoii 0003HAYEHO YTBEPKIEHUE, COOTBETCTBYIOLIEE

COACPIKAHUIO TCKCTA.

a)
b)

c)

2.
a)
b)
c)
d)

3.

Partners may agree with each other
Partners may disagree with each other
Partners may work with each other

Pacmonoxure ITYHKTBI IUIaHa B MOCJICAOBATCIIbHOCTH, COOTBGTCTBYIOIJ_Ieﬁ TCKCTY.
disadvantages of a partnership

definitions of a partnership. Types of partners

advantages of a partnership

professional fields

Kakoii OykBoii 0003Ha4CHO OKOHUAHHUE MPETIOKECHUS, COOTBETCTBYIOIIEE TEKCTY.

It means that each partner is responsible for all debts and ....

a)
b)

c)
d)

4.
a)

5.
They a

To carry on a business for profit

Takes part in management

Is legally responsible for the whole business
Often get tax benefits from the government

Vkakute OyKBbI, KOTOPBIMU 0003HaueH riaroJ to be.
Is; b) may; c) means; d) are; e) have

VYxkaxwure, Kakoil 0ykBoil 0003HaYeH IPABUIIBHBIHN MEPEBO/I MPEIOKEHUIA.

re called general partners.

a) OHU ABIAIOTCSA OOLUIMMU NTapTHEPaMU

b) OHu Ha3bIBArOTCS OOIIMMU MAPTHEPAMHU

) Onu — o01IMe mapTHEPHI

Any business may have the form of partnership.

a) JIro6oii 6u3Hec MOXeT UMETh (hOpMy MapTHEPCTBA
b) JTro6oii OuzHeC TOKEH UMETh (OpMY MapTHEPCTBA
C) JIro6oii 6u3Hec Oyner uMeTh GopMy apTHEPCTBA
The secret partner is not known to the public.

a) CekpeTHbIN TapTHEP U3BECTEH OOIIECTBEHHOCTH

b) CekpeTHoro nmapTHepa He 3HaeT OOIIECTBEHHOCTh
¢) CekpeTHbI TapTHEP HE U3BECTEH OOIIECTBEHHOCTH

6.

Kaxoit 6ykBoif 0003HAYEHO MPOMYIIEHHOE CJIOBO.

If partners have ... liability they are limited partners

a)
b)

c)

unlimited
limited
legal

Limited partnerships are a common form of ... in real estate

a)
b)

c)

responsibility
ownership
proprietorship

It means that ... partner is responsible for all debts

a)
b)

silent
general
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C) each

1. YKaxute TOYHBIM NTEPEBOJI MOTYEPKHYTHIX CIIOB.
This person takes part in management

a) paboraTh

b) npurrMaTh yuacTue

C) BECTH J€EII0

Like sole proprietorship they are easy to form
a) mog00HO

b) HpaBuTHCS

C) ITOXOXKHIA

Another disadvantage is unlimited liability

a) oMH

b) npyroii

C) orpeesIeHHbIN

Tema 3.3
Choose the correct variant.
1. He is ... person I have ever met.
a) the friendlier b) the friendliest c) friendly
2. She ... a letter at the moment.
a) is writing b) writes c¢) has written
3. They haven’t seen each other ... they left school.
a) after b) since c) for
4. I think Holland ... win the World Cup.
a) is goingto b) will c¢) shall
5. My mother ... in a hospital . She is a nurse.
a) works b) is working c) has worked
6. My bag is ... than hers.
a) the heaviest Db) heavier c) the heavier
7. Mike is ... lazier than Dave.
a) very b0 less c) much
8. Have you seen “The Bodyguard” ... ?
a) yet b)already c) just
9. He ... in Italy for two years.
a) lives D) is leaving c) has lived
10. He ... his leg, so he can’t play football today.
a) has broken b) breaks c) is breaking
11. Jim ... a bath at the moment.
a) is having b0 has c¢) has had
12. This is ... time I have spend from home.
a) longer Db) long c) the longest
13. He is ... nicer than his brother.
a) more b) less c¢) much
14. I haven’t been to Portsmouth ... three years.
a) since b) for c) after
15.1... the cooking if you do the washing up.
a)do b)willdo c)did
16. I’ve ... tided my bedroom.
a) already b) yet c) since
17. Where are the ... coats?
a) childrens’ b) children c) children’
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18. John ... down all the road when he fell.

a) walked b) has walked c) was walking

19. Jane is the ... person I know.

a) cleverest b) cleverer c) more clever

20. My dog is ... than my friend’s dog.

a) bigger b) the biggest c) big

21) I have never ... Paris.

a) goneto b)beento c)beenin

22) There is ... in the cupboards. We have to go to the supermarket.
a) nothing b) everything c) anything

23) It was the ... coat she had ever bought.

a) most expensive b) more expensive c) expensive
24) The weather is ... than it was yesterday.

a) better b) good c) best

25) ... L answer the phone?

a) shall b) will c)do

26) ... breakfast every morning?

a) are you having b) do you have c¢) had you had
27) John ... football, when he broke his arm.

a) play b) played c) was playing

28) ... I cook dinner tonight?

a) will b) shall c)do

29) | finished my project but my friends didn’t finish ...
a) them D) theirs c) their

30) I want to go ... hot on holiday. I think I’1l go to Spain.
a) nowhere b) anywhere c¢) somewhere

31) She is at the bus-stop. She ... catch a bus.

a) is going b) will c) shall

32) | hate driving my ... car.

a) fathers b) father’s c) fathers’

33) When my sister passed her exams, she was pleased with ... .
a) her b) herself c¢) her’s

34) If you want a cup of tea, make it ...

a) yourself b) yours c) you

35) She is the ... swimmer in the team.

a) slower b) slowest c) slowly

36) This is Jim’s car. It’s ...

a) his b) hers c¢) himself

37) If you finish early, I ... to the theater.

a) take b) will take c¢) would take

38) This my ... bike.

a) mothers b) mothers’ c¢) mother’s

39) They have been driving ... four hours.

a) since b) for c)ago

40) My parents have been married ... 25 years.

a) for b)ago c)since

41) I cut ... with a knife this morning.

a) mine b) my c) myself

42) She has been in Rome ... 1989.

a) since b) while c) for

43) I can’t see my bicycle ...

a) nowhere b) anywhere c¢) somewhere
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44) He comes from Egypt, ... ?

a) does he b)isn’the c)doesn’the
45) I didn’t tell ... about it.

a) somebody b) nobody c) anybody
46) ... is wearing my hat?

a) who b) what c) why

47) He is ill. He hasn’t been to school ... Tuesday.
a) ago b)since c) for

48) ... has stolen my purse!

a) someone b) no c) anyone

49) ... did you get home so late?

a) when b) why c)who

50) If we arrive on time, we ... the film.
a) will see b) see c¢) have seen

51) I’'m hungry but there is ... in the fridge for me to eat.
a) nothing b) something c) anything
52) She has known me ... a long time.
a) for b)since c)ago

53) I’ll give it to him ifhe ...

a) will come b) comes c) had come
54) You drive a Mercedes, ... ?

a) don’t you b)didn’tyou c)do you
55) Look at the cat! It’s cleaning ...

a) it b)its c) itself

Tema 3.4

Ex. 1. Add tag questions to the following sentences.

1. You will write this letter for me. 2. He will ply with his sisters. 3. My brother will ski in
the afternoon. 4. They will have plenty of time on Saturday. 5. Your sister will laugh at you. 6.
Mother will cook a nice dinner. 7. You will introduce me to her. 8. She will give us a cup of hot tea.
9. He won’t be afraid of the snake. 10. The dog won’t bark at me. 11. The weather won’t change
soon.

Ex. 2. Answer the questions.

1. Who will go to the cinema? 2. What will you do in the Zoo? 3. What will you see in the
country? 4. What will you write her sister about? 5. What will you give your son on his birthday?
6. What books will you take from the library? 7. What cake will she cook? 8. What dress will you
put on? 9. What text will they read? 10. How many pages will you read for tomorrow? 11. How
many trees will they plant in spring? 12. How much milk will she drink? 13. Where will you go on
holiday? 14. When will she go to the country? 15. How long will you work with him?

Ex. 3. Put questions to all parts of the sentences.

1. He will not deceive you. 2. | shall leave them soon. 3. | shall waste no time. 4. | shall
come back to you in a few days. 5. The dog will return to his master. 6. He will thank you for it
some day. 7. She will not leave the son.

Ex. 4. Think of the questions for which the following might be answers.

1. I shall stay here for about a week. 2. For your birthday I shall give you a nice ring. 3.
My dress will be ready in time. 4. | shall leave them at my office. 5. Tomorrow they will already be
in London. 6. She will not be back till late at night. 7. He will give me a red rose. 8. The rest of them
will read the text. 9. I’ll never do it again. 10. He’ll go to the theater.

Ex. 5. Make one sentence from the given as in example: | shall do everything. I shall be
free.

I shall do everything when | am free.

1. He will come. He will return from the country.
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. She will buy this coat. She will have money.
. They will yell you everything. They will come to see you.
. She will tell you about her job. She will ring you up.
. He will begin studying English. He will know French well.
. I shall give him some milk. He will wake up.
. I shall take the children for a walk. It will stop raining.
. You will like her. You will see her.
. I shall cook a cake. You will wash up.
10. I shall write you a letter. | shall settle there.
EXx. 6. Put the verbs in brackets into Present Simple or Future Simple.
1. We ... (leave) as soon as he ... (arrive). 2. He says he ... (telephone) us before he ...
(leave) the airport. 3. She ... (stay) at home until she ... (feel) better. 4. When ... (you/visit) them?
— Probably next week. 5. When he ... (finish) school he ... (go) to university. 6. I ... (send) you a
postcard as soon as I ... (get) there. 7. When ... (she/be) back? 8. The plane ... (lcave) at 7.00
Ex. 7. Fill in: shall,will or be going to.
1. What do you want for lunch? — I think I ... have chicken and some salad.
. John had come back from England. — I know. I ... see him tonight.
. I haven’t got any money. — I ... lend you some if you want me to.
.Benand I ... get married in April. — Really? Congratulations!
... we meet on Sunday? - Sorry, but I ... visit my aunt. She is expecting me.
. Is Dave coming to the party? — Yes, but he ... probably be late.
. Laura is in hospital. — Really? I ... send her some flowers.
. Have you decided where to go on holiday? — Yes, I ... travel round Europe.
. The plants need watering. — I know. I ... water them later.

O©oo~NOoO Ok wdN

©ONO WL WN

Tema 3.5

Ex. 1. Give answers to the following questions.

1. What were you doing when | rang you up? 2. What was she writing when mother entered
the room? 3. Whom was she speaking to when | saw her? 4. What were you looking for when |
opened the door? 5. What were they laughing at when | came in? 6. What were they doing when
it began raining? 7. What was she doing when the fire began? 8. What were you doing while | was
washing up? 9. What were you reading when | was writing a test? 10. What was mother doing
while children were eating their breakfast? 11. What were you doing while it was snowing?

Ex. 2. Think of questions for which the following might be answers.

1. At 7 he was just getting up. 2. At that time | was seeing my guests off. 3. At 10 she was
walking her dog. 4. When | saw him he was opening the door of your house. 5. It was raining
heavily since morning till night yesterday. 6. When the telephone rang they were dancing in the
room. 7. They were having a walk in the park.

Ex. 3. Write a paragraph using the phrases: Mary and George — dance — while music — play
loud. Bob and Ben — drink Coke — while Kristi — eat sandwiches. Ted and Steve — sing. Alison —
clean — while dog bark. James — sleep on the sofa — while Sheila — try — wake him up. Edward and
Lucy — laugh. Susan — bring coffee. Chris — leave the party — while Paola — cry — because not want
—him to leave. You have the beginning:

They were having a party when the doorbell rang. Peter opened the door and an angry
policeman entered. Mary and George were dancing while...

Ex. 4. Put the verbs in brackets into Past Continuous or Past Simple.

a) Last night I ... (have) a wonderful dream. This is what I ... (dream). We ... (take) a trip
to Hawaii. I ... (be) with my family and two of my friends. We ... (be) on a ship and we ... (travel)
to Honolulu. On the ship there ... (be) a disco. We ... (sit) on nice comfortable seats and we ...
(drink) exotic juices. Lots of people ... (dance) and the music ... (play) loudly. We ... (have) a lot
of fun! When the ship ... (arrive) in Honolulu a man ... (wait) to take us to a hotel The hotel where
we ... (stay) was by a beach lined with palm trees. Drums ... (beat) and people on the beach ...
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(sing) and ... (dance) to the music. The music ...(get) louder and louder until I ... (can) hear a
ringing in my ears. It ... (be) my alarm clock! It ... (be) 7 o’clock and time to get up for school.

b) Dear Peter,

I’m writing to tell you about what happened to me last week while I ... (visit) my aunt who
lives by the sea. One afternoon I ... (take) her dog for a walk by the cliffs when I ... (notice) a girl
who ... (climb) a tree by the edge of the cliff. As she ... (hang) there, the branch suddenly ...
(break) and the girl ... (fall) over the edge. I ... (not/be able to) see her. I ... (think) about what to
do when a man ... (come) along the cliff path. I ... (explain) what had happened and while he ...
(go) for help I ... (talk) to the girl. Well, everything ... (end) happily. The girl was rescued and
her parents ... (thank) me by giving me a large bunch of flowers. The story ... (be) in the
newspaper too! That’s all my news — write and tell me yours soon.

Ex. 5. Choose a verb from the list and complete the text using Past Simple or Past
Continuous.

Be, drive, shine, stop, look, seem, hear, fly can, feel, wonder, go, think, get into, talk.

(UFO = HJIO)

It ... 10 o’clock on a dark winter night. Mr. Trindle ... home alone on a small country road.
The stars ... and it ... very quiet. Suddenly his car ... . Mr. Trindle ... under the bonnet but
everything ... to be normal. Then, as he ... at the engine, he ... a strange noise. A UFO ... above
him! He ... (not) believe his eyes. A bright light ... on him and it ... very strange. He ... what to
do when suddenly everything ... quiet. Mr. Trindle ... he had imagined the UFO, but as he ... the
car, the newsreader on the radio ... about a UFO that people had seen the previous night. “The
previous night?” Mr. Trindle ... at his watch. It ... 7 o’clock in the morning!

EX. 6. Put the verbs in brackets into Past Simple or Past Continuous.

a) I ... (watch) TV last night when I ... (hear) a strange noise outside my window. I ... (be)
frightened, but I decided to investigate. As I ... (walk) towards the window the curtains ... (start)
to move. I ... (scream) loudly and my mother ... (run) in. Then I ... (realize) that the noise was
my cat trying to climb in through the window.

b) My friend ... (walk) home from school last week when she ... (hear) a loud bang. Some
men ... (rob) a bank. She quickly ... (run) to a telephone and ... (call) the police. The police ...
(arrive) and ... (arrest) the men. The next day the bank manager ... (give) my friend some flowers
and her picture was in the local newspaper.

Tema 3.6
1. Give the synonyms
1. Merchandise 1. Owners of certificates
2. Stockcertificates 2. goods
3. Holdersoftheshares 3. bond
4, Note 4. expenses
5. Costs 5. share
2. Give the antonyms
1. To borrow 1. Outflow
2. Inflow 2. Sale
3. Long-term 3. Tolend
4. Equity funding 4. Debt funding
5. Purchase 5. Short-term
3. Fill in the preposition
3. Find and correct the mistakes.
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1. The value of a share are determined by the net assets.(1)

2. It usually depend on the success of the company.(1)

3. But the interest have to be paid out whether business are profitable or not.(2)

4. The outflow is forms by the purchase of inventory and supplies, payment of
salarys.(2)

4. Choose the necessary word and put it into the sentence.

1. If it ... my money I am always interested.

2. Financing by shares is called ... funding.

3. If a corporation ... money, they give notes or ... .

4. The ... is formed by the sale of goods goods and ... .

1. Inflow

2. Concerns

3. Borrows

4. Equity

5. Bonds

6. Services

Tema 3.7

1. Choose the right word or word combination.

1. National banks are charted and supervised by the ...

1) President

2) Federal government

3) State

2. Financing by shares is called ... funding.

1) Debt

2) Equity

3) Cash

3. State banks are charted and supervised by the ... .

1) President

2) Federal government

3) State

4, You can sell and buy shares. They are ...

1) Available

2) Negotiable

3) Eligible

5. It is possible to convert American dollars to Swiss francs in ... department.

1) Accounting

2) Foreign exchange

3) Credit

6. Each share is represented by ...

1) stock certificate

2) net assets

3) equity funding

7. The ... form the ownership of the company.
1) Corporations

2) Stockholders

3) Notes
2. Give the notion.
1. The lowest interest rate available at the particular time.
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1) Prime-rate
2) Letter of credit
3) Short-term loan

2. ... funding is a financing formed by borrowing.

1) Payment

2) Equity

3) Debt

3 This kind of document says that its holder can borrow up a certain sum of money.

1) Profit and loss statement

2) Credit reference letter

3) Letter of credit

4, If the money is supplied by the owners of a business it is called ... ...
1) Debt funding

2) Equity funding

3) Ratio analysis

5. The ... is formed by the purchase of inventory and supplies.

1) Outflow

2) Inflow

3) Borrowing

6. The ... is formed by the sale of goods and services.

1) Outflow

2) Inflow

3) Borrowing

7 This kind of document recommends a company to its suppliers.

1) Credit reference letter
2) Letter of credit
3) Checking accounts

Tema 3.8

Ex. 1. Make one sentence from two with Past Simple and Past Perfect using after, before,
when, till, until.

Eg: I visited them. They got a new flat. 1 visited them after they had got a new flat.

. The children returned from school. Mother cooked dinner.

. They went for a walk. It stopped raining.

. The frosts began. She made winter things for her children.

. I waited. She wrote the test.

. He took his bath. His wife laid the table for breakfast.

. Nick left for school. Kate was ready.

. The children fell asleep. The parents came back from the theater.
. They came to the skating ring. The snow began.

. It grew dark. The children went home.

10. The storm stopped. They left the village.

Ex. 2. Fill in Past Simple or Past Perfect of the verbs in brackets.

a) 1. When I ... (arrive) at the station, the train ... (leave). 2. We ... (light) the candles
because the lights ... (go off). 3. When I got home I ... (discover) that somebody ... (break) into
my flat. 4. The patient ... (die) before the ambulance ... (reach) the hospital. 5. John ... (eat) all
the cakes by the time the other children ... (arrive) at the party.

b) After Jim and Terry ... (finish) their breakfast they ... (take) their bags and ... (go) to
the river to fish. They ... (go) there before and ... (catch) some big fish. By 5 o’clock they ...
(not/get) any fish, so they decided to go home. They ... (promise) their mother to bring fish for
dinner, so they ... (look) for a shop where they could buy some but the shops ... (already/close).

O©CoO~NO O WDN PP
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When they ... (arrive) home, they ... (tell) their mother that they ... (catch) the biggest fish they
... (ever/see) but it ... (escape).

Ex. 3. Translate into English.

1. lo Toro, kak Hadajachb BOWHa, OHU >XWIK B MockBe. 2. K 3ToMy BpeMeHH OHa yxe
yOpana komHaTsl. 3. [locne Toro, Kak €T U B MIKOJIY, OHA MPHHSIACH 32 YOOpKy. 4. K nBym
yacaMm OHa y)Ke MPUTroToBmiIa obes. 5. JleTu BepHyIHCh U3 MIKOJBI A0 TOTO, KaK Hayaycs J10XKIb.
6. OHU MOJOIILIN K CTAHIIMU, KOTJa 1Moe3]1 ke yiieln. 7. CHer HadaJics ocJie TOro, Kak BCE MOIILITH
Ha nporynky. 8. K maru yacam pabora Obuia 3akoH4eHa. 9. OH cka3zall, 4To MO3HAKOMUIICS C HUMU
B 1987 rogy. 10. Ona yexajia Kk poAMTeNsAM J0 TOTrO, Kak mpuiia teiaerpamma. 11. O odyeHb
JKasell, 94To ckaszai et 00 aToM. 12. OH yexan B MOCKBY IOCII€ TOTO, KaK CIaJl BCE SK3aMEHBI

IIpakTHYeckne 3a1aHUA
Tema 1.1

Konmponvnwiii nepesoo no meme« Introduction to SpeechEtiquette

1. S Bnagumup IlerpoB u3 komnanuu TCT Cucrema. 3apaBcTByiiTE.

2. 5 3actaBun Bac xnatp?

3. D10 Hami reHepanbHbIi gupekTop. OH cobupaetcs o0cynuth ¢ Bamu HekoTOpbIe neTanu
HaIero OyIymero corjameHus.

4. Mpbl 3aka3zanu ans Bac ogHOMeECTHBIM HOMEp C BaHHOW B TOCTHUHHIIE HENAJIeKO OT
LEHTpA.

.5. Pa3pemute MHe mpencTaBuTh BaM MOUX COTPYIHHUKOB.

6. [IpusitHO no3HaKoMuThCA ¢ Bamu.

7. Yem 3anumaetcs M-p. MBanoB? - OH paboTaeT y HAC MEHEKEPOM IO IKCHOPTY U
HUMIIOPTY.

8. Ceifuac MBI HIIEM YellOBEKa Ha JOJKHOCTH KOMMEPUYECKOro TUPEKTOpa JaHHOTO
IIPOEKTa, I03TOMY B Oyayiiem Brl Oynere UMeTh J€510 ¢ HUM.

Tema 1.2
Koumponvuwiii nepesoo no meme « My Working Day»
1. S xaxapIi JIeHb BCTAIO PaHO, JIETIAI0 3apsIKy U COBEPIIA0 HEOOIBITYIO TTPOOEKKY.
2. Kto Te0s 00bI4HO OyUT 1O yTpam?
3. Yro TBO# OpaT ecT Ha 3aBTpaK?
4. Ka npoxoauT TBOU JeHb?
5.4 obenaro 0OBIYHO B Kade 3a yriioM, HEJAIEKO OT MOero oduca.
6. Kak monro pyurtcs TBoM pabouwii 1eHb?
7. Ha ueM ThI noGupaembes 10 paboThl?
8 Kak TbI mpoBOIUIIIL CBOE CBOOOIHOE BpeMs?

Tema 2.1

Konmponvnwiii nepesoo no meme «Speech Etiquette in Business Correspondence»

1. Mb1 npounTanu Bamy peknamy B rasere.

2. MplI y3Hau o Balleid KOMIAHUU U3 PEKIIAMHOTO OObSIBICHUS.

3. CooOunTe HaM, IOKATYICTA, PACIIEHKH HA JAHHYIO MTPOIYKIIHIO.

4. He mormim Ob1 Bbl ycTaHOBHUTH HaM IIEHBI U YCIIOBUSI ITOCTABKH.

5.I1oxkainylicra, BBIIUIUTE HA CBOU KaTaJOTH.

6. [Toxamyiicra, cooOIMTE HAM, KAKOE KOJTMYECTBO KOMITBIOTEPOB BEI cMoskeTe
MOCTaBUTh JI0 anpesl.

7. Mpb1 OBI XOTENTH YyCTAHOBUTH KOHTAKT C TIPOU3BOIUTEIISIMH.

8. Bamm u3genus HaliAyT y HAC CBOETO MOKYTATENs

Tema 3.1
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Konumponvuwiii nepesoo no meme «Types of Proprietorship»»

1. MHe HyXEH COBET.

2. 51 caM KOHTPOJHPYIO MPUOBLITH CBOCTO MIPEIITPHUSITHS.

3. Eciit Bel X0THTE 3aHATHCS YaCTHBIM MPEANTPHHAMATEILCTBOM, OOPATUTECh K FOPUCTY.

4.JIupekTop pemiaeT BONPOCHI, CBA3aHHBIE C HAHMOM H YBOJLHEHUEM.

5. 51 60rOCh UMETH MOJTHYIO FOPUANIECKYIO OTBETCTBEHHOCTb.

6. 51 He oTBeuaro 3a MPOU3BOJICTBEHHBIC JOJTH.

7. Manble npeAnpHUsITAS UMEIOT JIBIOTHI 110 HATOTO00JI0KEHUIO.

8. Xopomuii Oyxranrep CMOXET BECTH JIelia JIydIlle, 4YeM Bbl.9. MHe Hy)KHO HaHSTh
Oyxranrepa.

MHe Hy»XKHO TPOKOHCYJIbTUPOBATHCS C FOPHCTOM

Tema 3.2

Konmponvnwiii nepesoo no meme «Partnershipsy

1. YneHs! npaBiieHUs: UMEIOT MOJIHYIO IOPUINUECKYIO0 OTBETCTBEHHOCTD.

2. IlapTHep ¢ OrpaHWYEHHOM HOPUAMYECKONW OTBETCTBEHHOCTBIO HE HMEET peaJbHOU
BJIACTH.

3. CexpeTHblii NapTHEp NPUHMMAET Yy4yacTHE B YIPaBIEHUH, HO OH HE W3BECTECH
OOLIECTBEHHOCTH.

4. 51 X04y BIIOKUTH JIEHBI'U B HEBUKUMOCTb.

5. ITapTHEPCTBO MMEET MHOT'O IIPEUMYLIECTB.

7 ITapTHEPCTBO YaCTO MOJyYaeT HAJIOTOBBIE JILI'OThI OT IPABUTENILCTBA.

7. MBI XOpOLLIO JIAIUM C ITAPTHEPOM.

8. Hame kade npusnekaer Bce 0oibliie U 00JIbIIE KIMEHTOB.

9. 5 cnenan npaBUIbHBIA BEIOOP. DTO J1€710 IPUHOCUT MHOT'O IIPUOBLIY.

10. Moii pabouuii OIIBIT CBSI3aH C MEHEHKMEHTOM.

11. Ona xoporo pa3dupaercst B OyXraaTepcKoM Jede.

12. Mbl BKJ1a/IbIBa€M B JI€JI0 OJJMHAKOBBIN KaluTall.

Tema 3.3
Konmponouwiii nepesoo no meme «Corporationsy
1. Koprmopariust MokeT BBIITyCKaTh U IPOAABATh aKIHH.
2. Kopnopauust Moxet npeniarats 60j1ee BHICOKYIO 3apIiaTy.
3. Kaxip1ii ro akiinoHeps! NpoBOJAT coOpaHue.
4. OO6pa3oBarenbHble, peIUTHO3HbIE, 0JIarOTBOPUTEIbHBIE YUPEKICHHUS MOT'YT ObITh
KOPIOPAIHSIMU.
S, Ota Kopriopanus NpuObUIbHA, OHA OYAET pacIIupsIThC.
6. Koprmopartust umeet nmpaBo Bo30y»AaTh YrOJI0BHOE JEIO.
Tema 3.4

Konmponvuwiii nepesoo no meme «The Functions of an Executivey

1. What working position is the best for you?

2. What should you do to be an executive of a big company?

3. What qualities do you need to be an administrator?

4. In what way can be the new employees be found outside one’s company?

Tema 3.5
Konmponvhwiil nepesoo no meme «Accountingy
1. Byxranrepckuii yueT MpeICTaBIsSeT JaHHbIE UTS KPEAUTOPOB U BKJIATIHKOB.
2. OHM TOTOBST OTYET O JOXOJaX M OAJIAHCOBBIM OTYET B KOHIIE (PMHAHCOBOTO TO/IA.
3. HeaBmkuMOCTh SBJISICTCS COOCTBEHHOCTHIO KOPITOPAITHH.
4. MpbI IpOBEpUM aKTHB U TIACCHUB.
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5. CKoMBKO THI MOTy4Yaeb 6e3 BHIYeTOB?

Tema 3.6

Konmponosuwiii nepesoo no meme «Corporate Finance»

1. Hame npennpustue HyXJaeTcs B ICHEKHBIX (OHIAX JJIs IOKYIKH 000py10BaHHUS.

2. 51 npeanouynTaro aKMOHEPHBIN crIOCOO 00pa30BaHUs JEHEKHOTO (HOHIA TPETPHUITHSL.
OH npuBIiekaeT 0oJpIIee KOJTUIECTBO KaruTaa.

3. Akuuu u o0aUraiuu MOTyT OBITh IEPEYCTYIUICHBI, KYIUUICHBI, IPOJIaHBbI.

4. 51 X049y KyIUTh JIECSTUIIPOLIEHTHBIE OOIUTaIHH.

5. MBI HamMepeHbI BBITUIATUTD BCE JAOJITH K Hayally (PMHAHCOBOTO roja.

6. Tl moyunIIb XOPONIYIO MPUOBLUTE TIPU MPOJIAKE ITUX TOBAPOB.

7. OH sBIsIeTCS COBIAIETbIEM KOMIIAaHUUA SONY

8. Ilokynka akuuii 3Toii KOMIIAHUU- XOPOIINH JOJITOCPOYHBII BKJIa.

9. Ecnu peub ueT 0 MOUX JIEHbIaX, sl U3y4aro TO0BOI OTYET KOMITAHUU

Tema 3.7

Konmponvnwiii nepesoo no meme «Banks and Businessy

1. TocynapcTBo yupexaaeT KoMMepUecKrue OaHKH.

2. Eciiu TBI X04YeIIb KyIMUTh TOBAPHI 38 TPAHUIICH ThI JIOJKCH IOMEHSTh JICHBIH B OTICIIC
oOMeHa BaJIOTHI.

3. 51 OBl XOTEN caenaTh Kaphepy B OaHKOBCKOM JIeIie.

4. Bce OaHKM yCcTaHABJIMBAIOT MPOIEHTHI Ha ccyny. Ham GaHk HaMepeH MpernoCcTaBUTh
KPaTKOCPOYHYIO CCYy dTOMY MPEAIPUSATHIO.

5.HauMeHb NN TPOLIEHT CO CCY/IbI PEOCTABIISCTCS IIPUBUIICTHPOBAHHBIM KJIMCHTAM.

6. BaHKK MOT'YT BBINYCKATh aKKPEIUTHBBI M PEKOMEH/IaTE/IbHBIC KPSIUTHBIC MHChMa

7. 51 HaMepeH 3aHATh KPYITHYIO CYMMY JICHET.

8. baHk cumTaer, 4TO 3TO MPEANPHUATHE ILIATSIKECIIOCOOHO U €My MOYKHO MPEIOCTABUTH

3aeM.
Tema 3.8

Konmponwsuwiii nepesoo no meme «Product Development and Planning»

1. DTOT NPOAYKT — MOTU(PHKALIUS CTAPOTO.

2. Bam HE00X0IMMO MOJTyYHTh MTATSHT Ha TPOU3BOJICTBO TAHHOTO TOBapa.

3. [ToTpebyercs nmsATh JET Ha TO, YTOOBI BaIll TPOYKT 3aBOEBaJI PH3HAHUE.

4. OTkiroyaroriee ycTpocTBO ¢ TaiMEpOM — UIMEHHO TO, YTO NPUBJIEYET
TOKYTIaTeJIsl.

5. Ham Heo0X01MMO pacHIupUTh JIMHHUIO.

Tembl pedepaTos
1.What kind of Person are you?
2. Peter wants to start his own business.
3. You need a lawyer in this case.
4 Sole proprietorship brings much profit.
5.The partners are responsible for business debts.
6. 1 do my books myself.
7. Partners want to consult a board of directors.
8. I want to go into business with my friends.
9. Educational corporation issues stock.
10. Accounting shows a financial picture of the firm.
11. A ratio analysis is the relationship of two figures.
12. Corporations issue shares.
13. A corporation gets capital by borrowings.
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14. Debt findings is a financing formed by borrowings.
15.Banks are different in different counties.

16. Marketing operations are very expensive.

17. Power Cultures

18. Role Cultures

19. Task Cultures

20. Individual Cultures

Bonpocsl k 1uddepeHniupoBanHOMY 3a4eTy:
1. “Sole proprietorship as the most common form of doing business in European
countries”
. “Advantages and disadvantages of sole proprietorship”
3. “Partnership as a form of doing business in Russia”
4. “Advantages and disadvantages of partnership”
5. “Types of corporations”
6. “Corporation as a form of doing business in Russia”
7
8
9
1

[\

. “The importance of accounting nowadays”

. “The problem of corporate finance”

. “The importance of corporate finance in Russia”

0. “The difference between equity funding and debt funding, inflow and outflow”
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