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1. TPEBOBAHUA K PE3YJBTATAM OCBOEHUSA JUCIHUIIJINHBI
[Iponecc n3yuenus aucuuIuMHbl «MH(pOpMAIMOHHBIE TEXHOJIIOTUU B IPOECCHOHATBHON
JeSITeIbHOCTH HAIIPaBJIeH Ha (POPMHUPOBAHUE CIEAYIOIINX KOMIETEHIUI:

OK 02. Ocy1iecTBasSTh TOWCK, aHAIM3 M HHTEPIIPETAII0 HHPOpMauu, HEOOXOIMMOM JTst
BBITIOJIHEHUS 3a/1a4 PO ECCUOHATIBHOM 1A TEIbHOCTH;

OK 09. Mcnonbs3oBaTh HHGOPMAITMOHHBIC TEXHOJOTUH B MPOGECCHOHATBHON eATeIbHO-
CTH;

I1IK.1.2 O0ecrieynBaTh UCIIOJIIHEHNE OOMHKETOB OO KETHON cucteMbl Poccuiickoit ®e-
Jiepaluu;

[1K 2.1 Onpenensats HAIOTOBYIO 0a3y, CyMMBbI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKHU
UX YIJIAThl U CPOKU MIPEACTABICHHS HAJIOTOBBIX JACKIapallvil U pacyeToB;

I1IK 2.2 ObecrnieunBaTh CBOCBPEMEHHOE M TOJHOE BBIIIOJHEHHE 00S3aTENbCTB MO YIUIATe
HAJIOroB, COOPOB U JPYTUX 00s3aTENbHBIX IUIaTeXel B Or0KeThl OI0KeTHOM cuctembl Poccuii-
ckou Penepanuu;

IIK 3.1 [InmanupoBaTh M OCYIIECTBIIATH MEPONPHUATHS 10 YIIPABICHUIO (PMHAHCOBBIMU pe-
CypcamH OpraHu3alluu;

[IK 3.4 Ob6ecnieunBaTh OcyliecTBIeHUE (PMHAHCOBBIX B3aUMOOTHOILEHUI C OpraHu3a-
LUSMU, OPraHaMu TOCYJJapCTBEHHOH BJIACTU U MECTHOT'O CaMOYIIPABJICHMUS;

I1K 3.5 O6ecneunBaTh (hHAHCOBO-IKOHOMHUYECKOE COMTPOBOXKACHUE IEATEIHHOCTH MO OCY-
IIECTBJICHUIO 3aKYIOK JJIsl KOPIIOPATUBHBIX HYXK];

IIK 4.1 PazpabateiBaTh IUIaH W MPOTrpaMMy MPOBEACHUS KOHTPOJIBHBIX MEPOIPHITHIA,
0(OPMIISITh PE3YJIBTATHI MPOBEICHHBIX KOHTPOJBHBIX MEPOIPHUATHH, BRIPa0aThIBATh PEKOMEH/1a-
I[[UU 110 YCTPAHEHUIO HEJIOCTATKOB U PUCKOB, OIICHUBATh 3 (HEKTUBHOCTH KOHTPOJIBHBIX MPOLIETYD;

JIP 3 CoObuttoaromuii HOpMbI TIPABOIIOPSIKA, CISAYIONIUH HeanaM rpaKIaHCKOro oore-
CTBa, obecrieyeHus: 0€30MacHOCTH, MpaB M cBoOO rpaxkaan Poccuu. JlosnbpHBINM K ycTaHOBKAM U
MIPOSIBJICHUSIM TIPEICTABUTENICH CYOKYJIbTYp, OTIMYAIOIINN UX OT TPYII C IECTPYKTUBHBIM U Jie-
BUAHTHBIM [TOBEJCHUEM. JEeMOHCTPUPYIOIIMI HENPUITHE U NPEAYIPEKAAONIUN COLIMAIBHO OIac-
HOE [MOBEJICHUE OKPYKAIOIIHX;

JIP 4 IIposBisitoniuii ¥ AEMOHCTPUPYIOIINM YBAKEHHE K JIIOASAM TPYAa, OCO3ZHAIOUIUHN 1IEH-
HOCTb cOOCTBEHHOTO Tpyaa. CTpemsimuiics K GopMHUPOBAHUIO B CETEBOM CpeJie IMYHOCTHO U MPO-
(eccroHaTBbHOr0 KOHCTPYKTHUBHOTO «IIU(BPOBOTO CIIEay;

JIP 10 3aboTsmuiics o 3a1uTe OKpYKaroIeh cpeibl, COOCTBEHHOU U Uy>KOH 0€301MacHOCTH,
B TOM 4HCIIie TU(POBOIL;

JIP 11 IlposiBnsitomuii yBakeHUE K 3CTETUYECKUM ILIEHHOCTSM, 00J1aJal0I1ii OCHOBAMH C-
TETUYECKON KYJIbTYpPHI;

JIP 13 Cobumroparomuii B cBoei mpodecCHOHaTbHOM AesTeIbHOCTH dTHUYECKUE TTPUHITUTIBL:
YEeCTHOCTH, HE3aBUCUMOCTH, TPO(HECCHOHATLHOTO CKENTUIIM3MA, TPOTUBOACHCTBUS KOPPYIIIIUU U
AKCTPEMU3MY, 00Ia/lalolUil CUCTEMHBIM MBIIIJIEHUEM U YMEHMEM NPUHUMATh pPEIIeHHUE B yCJIO-
BUSIX PUCKA U HEONIPENEIEHHOCTH;

JIP 14 TlposBrsromniuii CO3HATEIILHOE OTHOIIEHHE K HEMPEPHIBHOMY OOpa30BaHUIO Kak
YCIIOBHIO YCTIEHIHOM NMpodhecCHOHaIbHONW U 00IECTBEHHOM JesITeIbHOCTH;

JIP 15 OTKpBITHIN K TEKYIIIUM H MEPCIIEKTHBHBIM U3MEHEHUSIM B MUpE TpyAa U Mpodeccuid;

JIP 18 JleMOHCTpUPYIOUIHMI OTBETCTBEHHOE OTHOIIEHUE K POAHOM 3eMiie, IPUPOIHBIM 00-
TraTCTBaM M MPOSIBIISIONINNA HETEPIIMMOE OTHOIIIEHUE K JIEHCTBUSIM, TPUIHHSIIONTAM BPE]T YKOJIOTHH.



2. TPEBOBAHMUSA K YPOBHIO OCBOEHUS COAEPKAHUSA JIUCHUIIJIIMHBI U IOKA3ATEJISAAM OLUEHKHA YPOBHS

OCBOEHUWS 1 OCBOEHHBIX KOMIIETEHIIMI

Ne PesyabTarsl HaunmenoBanue OC
n/n HaumeHoBaHue TeMbI Komnerenmus (oCBOCHHBbIC YMEHUS, YCBOCHHBIE . IIpomeskyTounas
Texkymuii KOHTPOJIb
3HAHUS) arrecTanus
1 Beenenne OK 02, OK 09 Bo3mokHOCTEH UCIIONb30BAaHUS UH- Kontponbnslii onpoc, pe- 3a4eT
MK 1.2, TIK 2.1 - 2.2; | bOpManMOHHBIX TEXHOJIOTUH IS pe- (epaThl ¥ Ipe3eHTALNH,
[IK 3.1, 3.4, 3.5, [IEHUsI TIOCTABJICHHBIX Mpodeccuo- TECTOBBIE 3a1aHUs, 1a00-
[IK 4.1, JIP 4 HaJBHBIX 33/1a4, TPAaMOTHBIN BBIOOD paTopHbie pabOThI
2 TexHonorus 00paboTku OK 02, OK 09 MHCTPYMEHTA 0a30BOr0 NIPOrpaMm- KonTpoabnslit ompoc, pe-
TEKCTOBOM MHpopManwmu | JIP 11, JIP 13 HOTO 00eCTIeYCHHs JUIS JATTBHEHILICTO | (hepaThl M IPE3CHTALIHH,
IIPUMCHCHHUS TECTOBBIE 33/1aHus, J1abo-
paTopHbie pabOTHI
3 TexHomorus co31aHus OK 02, OK 09, JIP 11, | MuTepdeiica nupopmarmonso mpa- Kontponbnslii onpoc, pe-
pe3eHTAIHIA JIP 18 BOBOM CHCTEMBI, BCCCTOPOHHHX BO3- (depathl U Mpe3eHTAINH,
MO>KHOCTEH MOMCKa HOPMATUBHO TECTOBBIE 3a/[aHus, 1a60-
paBoBOM MH(pOpPMaIUH, CIIOCOOOB €e paTOpHBIE PAGOTHI
4 Texuounorust ucrons3zosa- | OK 02, OK 09, 0T60pa M OQOPMIICHUS ST aTbHEH- KoHTposbHBIH ompoc, pe-
HUS DJIEKTPOHHEIX Tabmui | JIP 14, JIP 15 IIETO NCMOIB3OBAHI (bepaThl ¥ MPe3eHTAIINH,
Bo3morkHOCTEH cnenuanbHoro npo- TECTOBBIE 3a71aHHs, Ta60-
rpaMMHoro obecneuenus. [londop paTopHbIe paGoThl
5 Texnonorus ucnons3osa- | OK 02, OK 09, OUTUMATBEHOTO MPUKJIZHOTO pere- KoHTponbHBIH onpoc, pe-
HMs 0a3 TaHHBIX JIP 14, JIP 15 HAS 1 aiaiTalus Cro Ui MOCTaBICH- | heparel M npe3eHTalyu,
HBIX NPOMECCHOHANBHBIX 3a/1a4. 3HA- | 1ecTORKIE 3aaHus, 1260-
HUE METOJIOB M3ydeHHs nHTepdeiica paToOpHEbIE PabOTH
6 Nudopmannonno — npa- | OK 02, OK 09, JIP 3, BBIOPaHHOTO NpOrpamMMHoro odecre- KoHnTpoasHslii onpoc, pe-
BOBBIE CHCTEMBI JIP 14, JIP 15, JIP 18 ;eHH’I 5 5 (epatsl U pe3eHTaI|H,
€CypcoB rnoGaHLUHOH U JIOKaJTbHOU TECTOBBIE 3a[aHHS, Ta60-
CEeTH, OpraHu3aluil CeKTopa rocyaap- PATOPHBIE PAGOTHI
7 DUHAHCOBBIE U YIIPAB- OK 02, OK 09 CTBEHHOTO (MyHHLMNATBHOTO) KontponbHslii onpoc, pe-
JICHYECKHE CUCTEMBI [IK 1.2, YHpaByeHns H IHTepHET pecypcam. (depatbl 1 Ipe3eHTaIH,

[K2.1-2.2




n/n

HaumeHoBaHNe TeMbI

KoMmnerenuus

IIK3.1,3.4-3.5
[IK4.1-4.4

JIP 3, JIP 14, JIP 15,
JIP 18

KoMnbrorepHsie ceTu.
HNuTepHer.

OK 02, OK 09, JIP 10,
JIP 14, JIP 15

Obecneuenue napopma-
IIHOHHOM 0€301acHOCTH

OK 02, OK 09, JIP 10,
JIP 14, JIP 15, JIP 18

Pe3syabTaTsbl
(ocBOEHHBIC YMEHHUSI, YCBOCHHbIE
3HAHMSA)

Ocobennoctu 6e30macHoi paboThI ¢
BBOJIOM, XpaHEHHUEM U Iiepeaueii uH-

dbopmaruu, 1 00ecredeHEeM pecyp-
cocoepexeHus

Ilepeuens ymenuii, oceausaemvlx 6
PAMKaxX OUCYUNTIUHDBL

[Toxa3bIBaTh HABBIKM aHAIM3a 3a7aun
JUIsL OTITUMAJIBHOTO UCIIOJIb30BaHUS
cpeacTB HHPOPMAIMOHHBIX TEXHOJIO-
ruii 6a30BOr0 MPOrpaMMHOro odec-
MICYCHHUS JUTSI pElIeHUs podeccro-
HAJIBHBIX 3a/1a4: CO3AaHusA U 0pOopM-
JIeHUE TOKYMEHTOB, IPOBE/ICHUE pac-
YETOB B AJIEKTPOHHBIX TabIuIax; oo-
paboTka 6a3 naHHBIX, GOPMUPOBAHUE
Y HACTPOWKa IIPE3ECHTALUN.
Hcnons30BaTh pecypebl M BO3MOXKHO-
CTH MTOMCKOBOM MH(POPMAIIMOHHO
IIPaBOBOM CUCTEMBI J1JIs T0J100pa aK-
TyaJIbHOM HOPMATUBHO-IIPABOBOW HMH-
dopmaruu. OPopmIATh U IpUMeE-
HATh HalIGHHYIO0 HH(POPMAIIHIO IS
ONTUMM3ALMH U KOHTPOJIA ITpodeccu-
OHAJILHOM €ATEIBHOCTH.
Hcronbs30BaTh BO3MOKHOCTH IIPH-
KJIaIHOTO MTPOrpaMMHOT0 obecreue-
HUS JJI TPaMOTHOT'O U ObICTPOTO
oopmIIeHHs X03HCTBEHHBIX Olepa-
LA, TPOBEJICHNS] paCYETOB, AHAJIN3A

Haumenosanue OC

Texkymuii KOHTPOJIb

IIpome:xxyToyHast
aTTecTauus

TECTOBBIE 3aIaHus, J1a00-
patopHbie paboThI

KonTpoubHslii oripoc, pe-

(depathl ¥ Ipe3eHTAIUH,

TECTOBBIE 3a1aHus, J1a00-
paTopHbIe pabOThI

KonTpoubHslii oripoc, pe-

(dhepaThl U IPE3CHTALINH,

TECTOBEIE 3adaHusl, J1a00-
paTtopHbIe pabOThI




n/n

HaumeHoBaHNe TeMbI

KoMmnerenuus

Pe3syabTaTsbl
(ocBOeHHBIE YMEHUSI, YCBOCHHbIE
3HAHMSA)
pe3yIbTaTOB MPOPECCHOHATBHOM Jie-

STEIBHOCTU U €€ KOHTPOJISI
Hcnons30BaTh pecypchl TI00aTbHON
U JIOKQIBHOW CeTH, OIOKETHBIX H
BHEOIO/DKETHBIX  (DOHIOB, 0OMEH
DJIEKTPOHHBIMU  JIOKYMEHTaMH, pa-
00Ta ¢ TMYHBIMH KaOWHETaMH, TTPOBE-
JICHHE TTPOBEPOK Yepe3 pecypchl KOH-
TPOJUPYIOIINX OPTAaHOB

Haumenosanue OC

Texkymuii KOHTPOJIb

IIpome:xxyToyHast
aTTecTauus




3. HKAJIA OHEHUBAHUA

Onenka / YpoBeHb

3aurteHo /
copMHPOBAHHOCTH N Heynosiersoputensno / Komnerenuus He copmMupoBana
1-3 ypoBHH copMUPOBAHHOCTH KOMIIETEHIU
KOMIICTCHIIHH
KadyecTrBO 0OTBeTOB | IOJHO M3JIaraeT U3y4ECHHBIH MaTepuall, Ja€T MpaBWIbHOE ompene- | OOHapyXHUBaeT He3HaHUE OOJIbIIEH 4aCTH COOTBETCTBYIOIIETO pa3-
NpyM  KOHTPOJLHOM | /ICHHOC IOHATHH; oOHapyXHBaeT IOHUMaHUE MaTepHana, u3jaraet | Jeja u3y4aeMoro MaTepuaia, JOIycKaeT OINOKY B (POPMYINPOBKE
ompoce MaTepHrai MoCIeJ0BATENBHO U MIPABMIIBHO C TOUKH 3pEHUS HOPM JIU- | ONPEAEICHUN U TEOPHH, UCKAKAOIINE X CMBICIT

TEPATYPHOTO SI3BIKA

KayecTBO BEINOJIHE-
HHUSA TECTOBLIX 3a/1a-
HUH

6omee 50%

Menee 50%

KauectBo BbINOJIHE-
HHUSA J1a00pPaTOPHBIX
padort

3ananue, BHIIOJIHEHHOE MOJHOCTHIO - 5 (OTJIIMYHO).
3amanue, BHITOJTHEHHOE B MUHIMAJILHOM 00beMe (He MeHee
4YeM Ha MOJIOBUHY) — 3 (YA0BIETBOPUTENHHO).

3azaHue, BBIIIOJIHEHHOE OoJiee ueM Ha Y4 - 4 (Xopo1Lo)

3aaHue, BHIIIOJIHEHO MEHEE YeM Ha MOJIOBHHY.
3aanue He BBITOJIHEHO.

KauecTBO MOAro-
TOBKH pedepara u
Nnpe3eHTaAlum

BrimonHeHs! Bce TpeOOBaHUS K HANMCAHHIO U 3aIIuTe pede-
para: o003HaueHa npobiemMa 1 000CHOBaHa €€ aKTyaJbHOCTb,
CHCJIaH KPAaTKWUW aHajdu3 pas3JIMYHbIX TOYEK 3PEHHs Ha pac-
CMaTpHUBaeMyIo IpoOIeMy M JIOTUYHO U3JI0’KeHa COOCTBEHHAs
Mo3uLusl, COPMYIUPOBAHBI BBIBOBI, TEMA PACKPHITA MOJIHO-
CTbIO, BbIJIEp’KaH 00BEM, COOIIIO/IEHBI TPEOOBaHMS K BHEIII-
HeMY O0(hOpPMIIEHUIO, TaHbl IPAaBUIIbHBIE OTBETHI HA JJOTIOIHU-
TEJIbHBIE BOIIPOCHI.

[Ipe3eHTanus noAroTOBIEHA HA BBICOKOM YPOBHE

Tema pedepara He packpbiTa, OOHAPYKHBACTCS CYIICCTBCH-
HOE HETMIOHMMAaHUE MPOOJIEMBI.
[pe3eHTarys He MOATOTOBJICHA.

KauyecTtBO o0oTBeTOB
HA BOMPOCHI 3a4eTa

CucreMaTH3MpOBaHHbIE, TTyOOKHE U MOJIHBIE 3HAHUS IO BCEM
pasnenaM JUCIUIUIMHBI, TOYHOE HCIOJb30BaHUE HAyIHOU
TEPMHUHOJIOTHH CUCTEMATUYECKH TPAMOTHOE H JIOTMUYECKU
MPaBUJIHLHOE W3JI0KEHHE OTBETa Ha BOIPOCHI; OE3ylpedHoe
BIIA/ICHUE UHCTPYMEHTapHUeM Yy4eOHOUW NUCIUTIINHBI, yMEHUE
ero 3¢ (EeKTUBHO HCIONB30BaTh B IMOCTAHOBKE HAYYHBIX W
MPAKTUYECKHUX 3aJ[ay; BhIPAKEHHAs] CIOCOOHOCTh CAMOCTOS-

OOnapyxuBaeT He3HAHUE OOINBIIEH YacTH COOTBETCTBYIO-
LIero paszesia u3y4yaemMoro Marepuana, JomycKkaeT OUIMOKH B
(GhopMyIHUpOBKE OMpeAeNeHUd U TEOpUi, UCKAXKAIOIINE HX
CMBICTT




TEJIHHO M TBOPYECKU pelIaTh CIOXKHbIE MPOOIEMbl U HECTaH-
JTapTHBIE CUTYallUH; MTOJHOE U TITyOOKOE YCBOCHHE OCHOBHOM
Y JIOTIOJTHUTEIIBHOMN JINTEPaTyphl, PEKOMEHIOBAaHHOH y4eOHOU
MporpaMMoil Mo IUCHUUIUIMHE; YMEHHE OPUEHTUPOBATHCS B
TEOpHUAX, KOHLUEHIUAX U HANpPaBICHUSX JAUCUUIUIMHBI U Ja-
BaThb UM KPUTHYECKYIO OILICHKY, UCIOJIb3ysl HAy4HbIE JOCTH-
KEHHSI IPYTUX JUCIUILIIH




4. COIEPXKAHUE 3ATAHUM TEKYIIETO KOHTPO.JIS
Bonpocsl qus onpoca

BBenenne
enu, 3ama4m, CTPYKTypa JUCIUTLIAHEIL.
Mecto auciunauasl B OITOIL.
HNudopmanmonHoe o0IIecTBoO.
[IpencraBienne 06 aBTOMaTH3UPOBAHHBIX cucTeMax yrpasienus (ACY), nHpopMaImoH-
HbIX cuctemax (MC), aganTuBHBIX HHPOPMAIIMOHHBIX CUCTEMAX.

Pa3zgea 1. bazoBble nporpaMmMHbIe POXYKTHI.

Tema 1.1 Texnosiorusi 00padoTKM TEKCTOBOW MH(OpMAIUYT

TexcToBbIE peJaKTOPhI, KaK OJJUH U3 BUAOB MIPUKJIATHOTO MPOTPAMMHOT0 00eCIIeUCHHUS.

Coznanue, perakTupoBaHue u popmMaTupoBaHue JOKYMEHTOB, IOATOTOBKA K MEUaTH.

Co3znanue TeKCTOBBIX JJOKYMEHTOB CIIOKHOUW CTPYKTYPHI.

Hywmeparust pucyHKOB ¥ TaOuiI.

Cosznanue oryIaBJIeHHUS, CITMCKA UILTIOCTPAIIHA

OxapakTepu3yiiTe BO3MOXHOCTH TEKCTOBOTO Mpoiieccopa MicrosoftWord.

Onummre Bce M3BECTHBIC BaM CIIOCcO0bI 3amycka MicrosoftWord.

B yem npeumyiecTBa 1 HEJOCTATKU KaKI0T0?

Onummwmre 351eMeHTh 0OkHA MicrosoftWord u ux Ha3HadeHue.

Yem oTnuyaercs naHenb uHCTpyMeHToB CTannaptHas oT manenu @opmarupoBanue?

KaxkxoBo HazHauenue obmactu 3amau? Kakue 3amaun otoOpakarorces B 3Toit obimactu? Ux
Ha3HayeHue?

HazoBuTe mukTorpaMmel TaHeIn HHCTPYMEHTOB CTaHAapTHAsS, KOTOPBIE TIOTHOCTHIO
IyOIUPYIOT KOMaH bl TOPU30HTAILHOTO MEHIO.

OnumuTe crnocoObl BRIJICICHUS AJIEMEHTOB B OKHE JokyMeHTa MicrosoftWord.

KakoBo Ha3HauyeHHe HemeyaTaeMbIX CHMBOJIOB? 3aueM OHU HYXKHBI Ha dKpaHe?

Kak BKITIOYMTH 0TOOpakeHUE HEeIeYyaTaeMbIX CHMBOJIOB B JOKyMEHTE?

Uro Takoe ab3all TeKCTa, YeM OH OTIUYAeTCs OT mpeanoxeHus? Kakue napamerpsl
odopmiieHus ab3aria Bel 3HaeTe?

Uro Takoe cTuib? UeM oTIMYaeTCsS PaCKPBIBAIOIIUIACS CIIUCOK CTUIIeH 0(OpMIICHHUS B Ma-
HEJIM HHCTPYMEHTOB

dopmaTHpoBaHUE OT PACKPBIBAIOIIETOCS CIIUCKA MIpU(TOB?

[Tepeuncnute CTPYKTYpPHBIC SJICMEHTHI CTPAHUIIBI U TIOKKUTE UX HA TIPUMEPE JTOKY-
MeHTa. ONMUIINTE CIIOCOObl U3MEHEHUS TapaMeTPOB CTPAHUIIBI.

Uro Takoe koIoHTUTYA? [IpuBeauTe mpuMepsl KOJIOHTHTYJIOB B )KypHAJIaX M BaIlTUX
yueOHuKax. ONuIIMTe Ha3HaYeHNe KHOMOK Ha MaHeI HHCTPYMEHTOB KOMOHTHUTYIIEL.

Tema 1.2 TexHosiorusi CO31aHUA NMpe3eHTANM I
Yro takoe PowerPoint? Co3naHue npe3eHTaIuy ¢ TIOMOIIBIO MacTepa.
Pexxumbl mpocmoTpa ciaiinoB. BBoa 1 pejakTHpoBaHuE TEKCTA.
Bcragka, ynanenue, nepeMerieHue TEKCTa U CIai10B.
Pexxnm coprupoBiuka crnainoB. MI3MeHeHrne IBETOBOM CXEMBI.
W3menenue obpasina crnaiifa. Jlo6aBieHne KOJOHTUTYIIOB.
N3menenne ¢ona cnaitna. BecraBka rpaduuecknx 00bEKTOB.
BcraBka kaptuHok. BetaBka auarpamm, co3gaHue AuarpaMm.
Bcraka tabmmn n3 WORD. BeraBka ayamno-u Bujieo ¢aitios.



N3menenue u nobasieHne nepexoqoB. HacTpoiika CKOpOCTH U 3ByKOBOT'O COPOBOK/IE-
HUS TIEpexo/a.

Jlo6aBneHne aHMMaMOHHBIX 3()(heKTOB, HACTPOIKa MapaMeTPOB AaHUMAIIHH.

CkpsIThIe craiibl. J[o6aBneHe rurnepcchlioK Ha IPYTUE CIIai Ibl.

Hactpoiika BpemeHHt 1okasa ciaiiioB. ABToMaTu4eckas U pyyHas cMeHa ciaiinos. Co-
3/IaHUE YIPABIIAIOMIUX KHOTOK.

PucoBanue Ha cnaiijax.3anyck npe3eHTalnH.

[Ipe3enTanuu, Kak HHCTPYMEHT NpodeCCHOHATBHON eI TeIbHOCTH.

Bo3MoxHOCTH, TOPSAZIOK CO3/1aHUs, peIaKTUPOBAHMS, OPOPMIICHHUS CIIAII0B.

HacTtpoiika u 3amyck B aBTOHOMHOM PEKHME.

Tema 1.3 TexHo10rusi HCMOJIH30BAHUSA TEKTPOHHBIX TA0JIM I

Ha3nauenue 31€KTPOHHBIX Ta0JIHUI.

CBs13b JINCTOB U KHUT. PacueTsl, ncronb30Banue QPyHKIUH.

OO0paboTka TaHHBIX.

OO6mume cBeeHus o TabnumaHOM Tporeccope Excel.

OcobeHHOCTH BBOJIA TaHHBIX U (hOpMAaTHPOBaHUs B TaOIUIHOM Mporieccope Excel.

Coznanue, popmatupoBaHue U peJaKTUPOBaHKE TAOJMYHOTO JOKYMEHTA.

Ananranust popmyin. [TocTpoenue ructorpamm.

Coznanue u popMaTUpOBaHUE HIEKTPOHHON TaOIHUIIBL.

BripaBHUBaHME COAEPKUMOTO sTUEEK, IBETOBOE O(hopMiieHne, 0003HAUEHUE TPAHHUII.

N3menenue pazmepoB siueek. O0benHEeHNE U pa30uBKa sueeK.

Coznanue 371eKTpOHHOM TabIULIbL, coepKallell GopMyIIbL.

Konuposanue dpopmyn ¢ ananranueii. Konuposanue hopmyn 6e3 aganranuu.

BrraucnurensHble 3aa44 Ha MOJEIIMPOBAHKE C HCIIOJIb30BaHHEM (HopMyI (3a7a4da o
Kpacke, mpanc-JIncr).

KomMmnbroTepHsIil SKCIEPUMEHT € MOJIENBIO (HATPUMED, OTPAHUUYEHHOTO POCTA).

[Toctpoenue rucrorpamm. BeiGop THma rucTorpaMmel.

PenaktupoBaHue rucTorpaMmel.

dopmaTtupoBaHue pabodero JucTa B TabIU4YHOM Iporeccope Excel.

PenaktupoBanue pabouero nucra B TabauuHoM nporeccope Excel.

Peanu3anus aHaTMTHYECKU-YUCICHHBIX METOIOB perienus 3aaa4 B Excel.

Peanu3zanus aHalIMTHYECKU-YUCIIEHHBIX METOJIOB pelieHus 3a1a4 B Excel.

[Touck pemnieHuit 1 KOHCOMUAAINS TAHHBIX.

Tema 1.4 TexHo10rusl HCMOJIL30BaHUA 023 TAHHBIX

Cucremsl ynpasnenus 6azamu 1ansbix (CYB/D).

Haznauenue u ocHoBHbIe IoHATHSA. CYB/l. O6BekTh1 CYB/I.

Crpykrypa 6a3bl gaHHbIX. [1oJis, UX CBOWCTBA, THUIIBI TAHHBIX.

Coznanue Tabnuil, GopM, OTYETOB 3aPocoB. MeKTaOIUYHBIE CBS3H.

besonacHocTh 0a3 naHHbIX. OCHOBHBIE BOIIPOCHI IPOEKTUPOBaHUA 0a3 naHHBIX. Pabora ¢
6aszamu nanubeix B CYBJ] ACCESS.

Pensumonnbie 6a3bl TaHHBIX.

CtpykTypa 6a3bl TaHHBIX.

OcHOBHbIE TUITBI HHPOPMAIIHH, CITIOCOOBI 3aII0JIHEHUS TaOIHUI]

Coznanue U pelakTUPOBaHKE TAOJIHIL.

dopmupoBaHuE 3aIPOCOB BHIOOPKH.

BriBonx nH(opmanuu Ha 3KpaH U MeyaTh.
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CTa.

HUS?

Pa3nes 2. Ucnosib30BaHue NPUKJIAJHBIX IPOrPaMM B NPodecCHoHAIBHOM JesiTeNb-
HOCTH

Tema 2.1 UndopMauoOHHO — IPABOBbIE CUCTEMbI
CrpaBouno-nipaBoBbie cucteMsl (CIIC) B mpodeccroHanbHOM AeITeNbHOCTH (PUHAHCH-

OcHoBuble pyHKuuu u npasuia padotsi ¢ CIIC.

[TouckoBsie Bo3amoxxkHocTH CIIC. OO6paboTKa pe3ysbTaToB MOUCKA.
Pabora ¢ conepKuMbpIM JOKYMEHTOB.

Nudopmanronusie pecypcebl 00111ecTBa.

Cetb Nnrepuer. Unpopmannonnsie pecypcesl. [louck napopmanuu.
O6pazoBarenbHble HHPOPMAIIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
ITouckoBbIE CHUCTEMBI.

[Touck nHpopMau Ha rOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX MTOpTAJIaX.

Tema 2.2 ®uHaHCOBbBIE U YIIPABJEeHYECKHE CUCTEMBI
Yro Takoe ACY?
B uem 3akmouaercst uzest ynpapieHus ?
Yro Takoe ACY?
UTto 03HauaeT TEPMUH aBTOMATU3UPOBaHHAs?
B uem 3akmrouaercsa Baxkaenmag 3agada ACY?
Kaxossl ¢pynkiun ACY?
[Tepeuuncnure Buast ACY.
JlaliTe onpeneneHne aBTOMaTUYE€CKON CUCTEMBI.
Hns yero npennasznauensl ACY TII?
Jlia yero npeanasHauensl ACY 117
Jl5ig yero npeaHa3HauYeHa aBTOMATU3HPOBAaHHAS CHCTEMa OPraHU3aIlIOHHOTO yIIpaBiie-

Uro npencrasnset coboit 1C: [Ipeanpustue?
Kakue xondurypanuu Bxogst B nporpammy 1C:Ilpennpusitust Uto npencrapistoT codoi

KoHcTaHThl B «1C: byxranrepus»?

CpenctBa aBTOMaTH3aluu MPO(ECCHOHATBHON AEATEIbHOCTU: 00IMe BO3MOXKHOCTH U

0COOEHHOCTHU OTACJIbHBIX NMPUKIIATHBIX peH.IeHPIfI

Hactpoiika koHpUrypanun NpuKIagHOTO PELIEHUs] B COOTBETCTBUM C IMpodeccroHallb-

HBIMU LECIIAMU U 3aJa4aMu.

Paspnen 3. Ucnosnib30BaHMe TeJIeKOMMYHHKAIMOHHBIX TEXHOJIOTHIi B ipodeccuo-

HaJIbHOM JesiTeJbHOCTH. UHGopMannoHHas 0e30NaCHOCTD.

Tema 3.1 Komnblorepusie ceru. MHTEpHET.
Hcnonb3oBanue rio0aabHbIX U JOKAIBHBIX CETEH B MPOoPecCHOHANbHOMN AeATEIbHOCTH.
DneKTpOHHAs NOoYTa U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
[Tepenava uadopmarum.
JInHuu CBA3YU, UX OCHOBHBIE KOMIIOHEHTBI U XapaKTEPUCTUKHU.
KomMmnbrorepHble TETEKOMMYHUKAIIMU: HA3HAYEHNE, CTPYKTYpPa, PECYPCHI.
JlokasnbHbIe U TT00aIbHBIE KOMITBIOTEPHBIE CETH.
KoMIIOHEHTBI BBIUHCIUTEIBHBIX CETEH.
[IpuHUUIIBL OpraHU3aUu U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTENBHBIX ceTel. IIpuHIuIbI

noctpoenus cereil. Ceppuchl ntepHeta. CpeacTBa UCIONIb30BaHUs. 3aluTa HHPOPMAIUH B JIO-
KaJbHBIX U I100AJBHBIX KOMITBIOTEPHBIX CETIX. DIEKTPOHHAS MOIIHIChH

Tema 3.2 O0ecneyenne HHPOPMALMOHHON 0€30I1ACHOCTH
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WNudopmannonnas 6€30MacHOCTb.

Krnaccudukanus cpencts 3aiuThl.

Nudopmanus — mpeaMeT 3aiuThl.

HNudopmanust — 00bEKT 3aIIUTHI.

Cayuaiinsie yrpo3sl nHpopmanuu B KC.

[Ipeanamepennsie yrpo3sl nHpopmaruu B KC.

3amura uapopmanuu B KC ot ciyyaifHbIX yrpo3s.

CriocoOblI MOBBILIEHUS HAJIEKHOCTH U 0TKazoycroitunBoctu KC.

3amura uapopmanuu B KC ot npeaHaMepeHHBIX yrpos.

Ocnosnbie cnoco6sr HC/I.

®usnueckas 3ammra [I9BM ot HC/I.

Haznavenue u pyHKIIMY anmapaTHbIX yCTPOUCTB 3amuThl [ID9BM.
Wnentudukanys u ayTeHTU(OUKALUS TOIb30BaTeNeH.

Nnentudukanus n ayreHTUGUKAIUS KOMIIOHEHT 00paObOTKH MH(GOPMAITIH.
Pasrpannuenue nocrymna K ”HQOPMAIUU U KOMIIOHEHTaM €€ 00padOTKH.
Kpunrorpaduueckoe 3akpritue nnhpopmanuu Ha B3Y u B mporecce 06paboTKH.

TecToBbIC 3a1aHUA

Beenenue

1. Ykaxxute cpeu npeaokKEeHHbIX TUIIOB 0OMEHa B 0OIIECTBE CaMblil aKTyalIbHbIN

a) MaTepUaIbHBIN

0) SHEepPreTHYeCKUi

B) HH(OPMAITMOHHBIN

2. IlepBast MHPOPMALIMOHHAS PEBOJIIOLUS CBsI3aHA

a) C IOSIBJIIGHUEM PEUYU

0) ¢ MosABIIEHUEM MUCHbMEHHOCTH

B) C MOSIBJICHUEM 3JIEKTPUUECTBA

3. M300peTeHne KHUTONeYaTaHUs MOYKHO OTHECTH K CIIEYIOLIeH o MopsaAKy HHpopma-
IUOHHOW PEBOJIIOIIUN

a)repBoi

0) BTOpOI1

B) TpeTbei

4. YpoBeHb 3HAHUM, TIO3BOJISIOLIUI YEJIOBEKY CBOOOIHO OPUEHTHUPOBATHCS B MH(POpMa-
IIUOHHOM IPOCTPAHCTBE, yYaCTBOBATH B €0 (HOPMUPOBAHUH U CIIOCOOCTBOBATHh MH(OPMAIMOH-
HOMY B3aUMOJICHCTBUIO

a) KOMIIbIOTEpHAas FPaMOTHOCTh

0) nHpopMalOHHAs KyJIbTypa

B) KOMITBIOTEPHOE OCBEJOMJIEHHOCTh

5. Hens nadopmaTuzammu o0IIecTBa 3aKIF0YACTCS B

a) CIpaBeJIUBOM PACIIpeIeIEHUN MaTepUalIbHbIX Oiar

0) yZIOBIIETBOPEHUH JyXOBHBIX MOTPEOHOCTEN YeIOBEKa

B) YAOBJIETBOPEHUH UH(DOPMAIIMOHHBIX TOTPEOHOCTEH yenoBeka

r) obecrieueHust 061ecTBa THGOPMAITMOHHBIMU MPOTYKTaMHU, HEOOXOAUMBIX ISl pellie-
HUS OOILIIECTBEHHBIX MPOOJIEM U 3a1a4

6. COBOKYITHOCTb CITOCOOHOCTEMN, 3HAHHM, YMEHUW W HABBIKOB, CBSI3aHHBIX C TOHUMA-
HUEM 3aKOHOMEPHOCTEH MH(POPMALIMOHHBIX MPOLIECCOB B MPUPO/IE, OOIIECTBE U TEXHHUKE, - ITO

a) 00pa3oBaHHOCTh

0) KOMIIbIOTEpHAsI TPAMOTHOCTb

B) HEOOXOMMOCTh COBPEMEHHOM KU3HU

') ”HPOPMALIMOHHAS KYJIbTYpa
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7. HbopMaLlMOHHBIN MTPOAYKT MPEACTABISIET U3 CEO ...

a) MHPOPMALIMOHHBIE YCIYT'H, IPEIOCTABIIAEMbIE TI0Ib30BATEIIO

0) pe3yJIbTaThl HHTEJUICKTYAIbHOM NEATETLHOCTH YeIOBEeKa

B) JIOBEJICHHBIE JI0 [10JIb30BATENS CBECHUS

8. uopManmoHHBIi PEIHOK — 3TO. ..

a) IPeJOCTaBJICHHUE IIATHBIX CETEBBIX YCIYT

0) IpOM3BOJICTBO, MOKYIKa U Tpoaaxa IBM u ycrpoiicts 9BM npu akTuBHOM rocyap-
CTBEHHOM pEryJIUpOBaHUU

B) CHCTeMa YKOHOMHYECKUX, IPABOBBIX U OPTaHU3AIIMOHHBIX OTHOIIEHHI 10 TOPTOBIIE
IPOAYKTAMU MHTEJUIEKTYaJIbHOU JAEATEIbHOCTH HA KOMMEPYECKOI OCHOBE

9. CocraBistroiiuMu UHGHOPMAITMOHHOTO PhIHKA SBIISIOTCS. . .

a) TeXHUYECKHE CPe/ICTBA

0) mporpaMMHBbIE CPEACTBA

B) HH(OPMAIIMOHHBIC TEXHOJIOTHH

I') CIIPaBOYHBIE CPEJICTBA O MOCTABIIMKAX UH()OPMAIIMOHHBIX TPOAYKTOB U YCIIYT

1) ”HOPMALIMOHHO-TIPABOBbIE JOKYMEHTHI 110 HH(OPMALIMOHHBIM NPOJYKTaM

Pa3pnen 1. bazoBbie nporpaMMHbIe NPOAYKTHI.
Tema 1.1 TexHosnorust 00padoTkM TeKCTOBOW HH(pOPMaLUH

1. ITporpamma MicrosoftWord oTHOCHTCS K...

a) 0a30BOMY ITPOTrpaMMHOMY 0OECIICUCHHIO

0) mpUKIaTHOMY IPOTPAMMHOMY O0ECIICUCHHUIO

B) HHCTPYMEHTAIBHOMY IPOTPAMMHOMY 00€CIIEUEHHUIO

T') CEPBUCHOMY NPOTPAaMMHOMY OOECTIEUEHUIO

2. WORD — »sro0...

a) rpadUYECKUIA MPOIECCOP

0) TEKCTOBBIN MPOIIECCOP

B) CPEICTBO MOATOTOBKH ITPE3EHTAIIHIHA

T') TaOJIUYHBIN MTPOIIECCOP

1) pEIaKTOp TeKCTa

3. Kakux criuckoB HET B TEKCTOBOM peaakTope?

a) HyMEpOBaHHBIX

0) TOYEUHBIX

B) MapKHPOBAaHHBIX

4. I1pu 3agaHUM TapaMeTPOB CTPAHHIIBI B TEKCTOBOM PEIAKTOPE YCTAHABIIMBAIOTCS:

a) MOJIsl, OPUEHTALIUS U pa3Mep CTPaHMIIbI

0) uHTEpBaN MEXy ab3aliaMu U BU pudra

B) ()OH ¥ IrpaHUIIBI CTPAHULIBI, OTCTYI

5. Kakyro KOMOMHAITMIO KJTABHII CJIETyeT PUMEHHUTD, YTOOBI BCTABUTH B JJOKYMEHT CETO-
THSIIHIO 1aTy?

a) Ctrl + Alt + A

0) Shift + Ctrl + V

B) Shift + Alt + D

6. Kakoe u3 3TUX yTBEpkKACHUN IPABUIIBHOE?

a) KepHuHT — 3T0 H3MeHeHHe HHTEepBaJIa MEXKAY OYKBaMH OJHOTO CJIOB

6) Ecnu mapospb K 3alIMIIEHHOMY JOKYMEHTY yTpaueH, €ro MOXHO BOCCTAaHOBUTH C TO-
MOIIBIO KJTFOUEBOTO CIIOBA

B) Coueranue xkiaBum Shift + Home nepenocut Ha nepByro CTpaHHIly JOKYMEHTa

7. Kakoe u3 3TuxX yTBEpkKACHUN HENPABUIBHOE?

a) bonpnryto OykBy MOJKHO HamedaTarhb JABYMS CIIOCOOaMHU

0) [Ipu momomu kiapumm Tab MOXKHO CeNaTh KPACHYIO CTPOKY

B) KitaBuma Delete ynansier 3Hak nepes MUTAIOLIMM KYypCOpOM
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8. Ha xakyro KJIaBUIILy HY»KHO Ha)XaTh, YTOOBI HANIEYaTaTh 3aISATYIO0, KOT/Ia Ha KOMITBIO-
Tepe YCTAaHOBJICH aHTJIMUCKUI andaBut?

a) re HanucaHa pycckast Oyksa b

0) rae HanMcaHa pycckas Oyksa O

B) I'Jie HamucaHa pycckas Oyka XK

9. Konontutyi — 3T0:

a) 001acTh, KOTOpasi HAXOAUTCS B BEPXHEM U HWKHEM T0JI€ U TpeAHa3HAYaeTCs IS 110-
MEIIeHUS Ha3BaHUs pabOThl HAJl TEKCTOM Ka)0W CTPAHUIIBI

0) BHEIIHUI BUJ] EYATHBIX 3HAKOB, KOTOPBII M0JIb30BATENb BUIUT B OKHE TEKCTOBOTO
penakTopa

B) BEpXHAA CTPOKa OKHA pepakTopa Word, KOTopast COAepKHT B ce0e maHeab KOMaH I
(nanpumep, «BcraBkay, «KoHctpykropy, «MakeT» u T. 11.)

10. YToOBI B TEKCTOBBIM JOKYMEHT BCTaBUTh CCBUIKY, HY’KHO IIEPEUTH 110 CIEAYIOIUM
BKJIAJIKaM:

a) Bcmaska — Bcmasumo cevinky — Coz0anue ucmounuxa

0) Daiin — [lapamempovr cmpanuyvl — Bcmasums ccwliky

B) Ccouiku — Becmasumo cevinky — [lobagums OGN UCTMOYHUK

11. Kakoit uipudt no ymonuanuto ycranonien B Word 20077

a) Times New Roman

6) Calibri

B) MicrosoftYaHei

12. B BepxHeil cTpoke maHenu 3aa4d 1300pakeHa UKOHKa ¢ TMcKeToil. Uto mpousoiizer,
€CJIM Ha Hee HaxaTb?

a) TOKYMEHT yJIaIuTCA

0) TOKYMEHT COXPaHUTCS

B) IOKYMEHT 3aIUIIETCS Ha IUCK UM (JICHIKY, BCTaBICHHbIE B KOMIIBIOTEP

13. Kakyto knaBuIly Hy>KHO YAEpPKUBATh MPU KOIUPOBAHUU Pa3HbIX 3JIEMEHTOB TEKCTa
OJIHOTO TIOKyMeHTa?

a) Alt

0) Ctrl

B) Shift

14. YTo MOKHO czienaTh ¢ HOMOUIBIO ABYX U30THYTHIX CTPEJIOK, Pa3MEIIEHHBIX B BEPX-
Hel CTpOKe HaJl CTpaHuLeH TekcTa?

a) mepeTH Ha oJIHy OYKBY BIPABO HIIU BJIEBO (B 3aBUCUMOCTH OT TOTO, Ha KaKYIO
CTpPEJIKY HaXKaTh)

0) mepeiTu Ha OIHY CTPOKY BBEpPX MJIM BHU3 (B 3aBUCHMOCTH OT TOT'0, Ha KaKyl0 CTPEJIKY
HaXkaTb)

B) NEPENUTH HA OJTHO COBEPILIEHHOE IEHCTBHE Ha3a/ WM BIiepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKyl0 CTPEJIKY HaXaTh)

15. Yto no3BoIs€T YBUIETh BKIIOUEHHAs KHoNKa «Heneuaraemble CUMBOIIBI»?

a) po0ebl MeXy CJI0BaMH U KOHel ab3ara

0) Bce 3HAKH NMPETUHAHUS

B) OLIMOKHU B TEKCTE

16. O6beqMHUTD WK Pa3OUTh SYEHKH HAPUCOBAHHOM TAaOIHUIIBI BO3MOXKHO BO BKJIAJIKE:

a) «KoHcTpyKTOp»

0) «Maket»

B) «[lapameTps! TabnULIBD)

17. Yto mo3BOISET CAeNaTh HAJOKEHHBIA HA TEKCTOBBIN JOKYMEHT BOJSIHOM 3HAK?

a) OH JIeJIaeT JOKYMEHT YHUKAJIbHBIM

0) OH 3aIIMIIAET JOKYMEHT OT MOpaXXeHUs BUPYCaMU

B) OH pa3pelaeT CTOPOHHUM MOJIb30BaTeNsIM KOTUPOBATh Pa3MEILIEHHBIH B JOKyMEHTE
TEKCT
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18. UT0oObI BKJIFOUUTH aBTOMAaTHYECKYIO PACCTAaHOBKY NIEPEHOCOB, HY>KHO NEPEHTH 110
CJEYIOIINM BKJIaJKaM:

a) Maxem — [lapamempvl cmpanuyvl — Paccmanoéka nepenocog

0) Bcmaska — Texcm — Bcmaska neperocos;

8) Ccoiiku — /Jononnumenvhvie mamepuansl — Bcmasumo nepenoc

19. YtoOBI co31aTh HOBYIO CTPAHUILY, HEOOXOAMMO OJTHOBPEMEHHO Ha)KaTh Ha TaKHUE KJla-
BHUILIU:

a) Ctrl u Enter

6) Shift u mpoben

B) Shift u Enter

20. YtoObI OBICTPO BCTABUTh CKOIMTUPOBAHHBIN AJIEMEHT, CIIEAYET BOCIIOIB30BAThCS TAKOH
KOMOHMHAIMEN KJIaBUII:

a) Ctrl +V

0)Ctrl + C

B) Ctrl + X

21. IlepeyeHb MHCTPYKIIHIA, KOTOPBIH coobmaeT Word 3anucaHHbli 3apaHee MOpsIOK
JIEUCTBUI JIJIs1 TOCTUKEHHUS ONPEICIICHHOM 1IEJIN, HA3bIBAETCS:

a) KOJIOHTUTYJIOM

0) Makpocom

B) MHCTPYKIIHEH

22. C noMouIbI0 KaKUX TOPSIUYMX KJIABUILI HEBO3MOKHO U3MEHUTH S3BbIK B TEKCTOBOM pe-
JlakTope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. YtoOslI caenath colep:kaHre B JOKYMEHTE, HEOOXOIMMO BBITIOIHUTE PAJl CIICAYIOIINX
JEUCTBUIH:

a) BBIICTUTH HECKOIILKO CIIOB B TEKCTE ¢ MmoMolbio kinaBuinu Ctrl (onu OyayT 3ariaBu-
SAMH), IEpeiTH Ha BKIAAKy «BcraBkay u HaxkaTh Ha UKOHKY «ConepikaHue»

0) BBIETTUTH B TEKCTE 3ar0JIOBKH, IEPEUTH Ha BKIAAKY «CCBIIKA» U TaM HaXkaTh Ha
UKOHKY «OrnaBieHue»

B) Ka)X/1yI0 HOBYIO IJIaBY HA4aTh C HOBOW CTPaHUIIbI, IEPEUTH Ha BKIAAKYy «BcTaBkay,
HalTH TaM UKOHKY «BCTaBUTh COJIEpKaHUE» U HAXKATh HA HEe

Tema 1.2 Texnosnorus co3qanus nNpe3eHTANMIN

1. Kakyro kJ1aBUIly HY’)KHO HaXaTb, YTOOBI BEPHYTHCS U3 PEKUMa IPOCMOTpa Ipe3eHTa-
17078

a) Backspace

0) Escape

B) Delete

2. BoibepuTe npaBUIbHYIO MOCIIEI0BATENLHOCTD IIPH BCTABKE PUCYHKA HA CIIai:

a) BCTaBKa — PUCYHOK

0) mpaBKa — PUCYHOK

B) (paiia — pucyHoK

3. EcTb i B iporpamme QpyHKIMS U3MEHEHHUsI 1iBeTa (oHa [Tl KaX10ro chaiina?

a) na

0) HeT

B)TOJIBKO JJIs1 HEKOTOPBIX CIaii10B

4. Microsoft PowerPoint mysxess:

a) CO3/IaHUs U PEJaKTUPOBAHUS TEKCTOB U PUCYHKOB

0) 1St co3aaHus TaOJIHIT

B) JUISI CO3/aHUs Mpe3eHTalui 1 (pUIBLMOB U3 ClIAiiI0B
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JIUTB»

5. Yto u3 cebs mpeacTaBiseT cruaiin?

a) a03ar] mpe3eHTaIuu

0) CTPOUKY MIpe3eHTAINH

B) OCHOBHOM 3JIEMEHT IIpe3eHTaLH

6. Kak ynanuTh TeKCT WK PUCYHOK CO claitia?

a) BBIJICJINTh HEHYKHBIN 3JIEMEHT U HaXkaTh kiaBuilly Backspace

0) IeNKHYTH 110 HeHyKHOMY sneMeHTy [IKM u B nosiBuBIIEMcsi OKHE BBIOpaTh «Y aa-

B) BBIJICIIUTHh HEHYKHBIM 3JIEMEHT U HaXKaTh KiaBuiny Delete
7. Kakyto ki1aBuiy/KOMOHWHAIMIO KJIABUIIT HEOOXOIMMO HaXKaTh JJIs 3aIlycka JIeMOHCTpa-

A CIIAHI0B?

a)Enter

0) F5

B) 3akaTh komOuHarmo kinapui Ctrl+Shif

8. Kakyro kiaBuIIly/KOMOMHAIMIO KJIABUII HY)KHO HaXaTbh, YTOOBI 3aITyCTUTH ITOKA3 CIai-

JIOB MPE3EHTAIUH C TeKYIIeTro ciaia?

a)Enter
0) 3axath KoMOMHaIMIo Kirapuin Shift+F5
B) 3axaTb komOuHarwuto kinasui Ctrl+F5
9. Kakum 006pa3oM MOKHO BBOJUTH TEKCT B CIIAWIbI MPE3CHTALNH?
a) kukHyTh JIKM B 11000M MecTe 1 HayaTh MUCATh
0) TEKCT MOYKHO BBOJHUTH TOJBKO B HAJIITHUCIX
B) 00a BapraHTa HEBEPHBI
10. Kakyro ¢pyHKITUIO MOKHO HCIIONB30BaTh, YTOOBI y3HATh, KaK Mpe3eHTalus Oyaer

CMOTPETHCA B HAIICHATAHHOM BI/IILC?

a) pyHKUMA TpeIBApUTENLHOTO IPOCMOTpa

0) GyHKIUS peaKTUPOBAHUS

B) GYHKIIUS BBIBOJIA HA MIEYATh

11. Kakoit croco0 3aauBKH MO3BOJISIET MOTYYUTh A((PEKT MIaBHOTO TEPEeXoaa OTHOTO

1[BETa B Ipyrou?

Tallnil:

a) METO/J] y30pHOM 3aJIUBKHU

0) MEeTO/1 TeKCTYPHOM 3aJTUBKU

B) METO/]I TPATUCHTHOM 3aJIMBKH

12. B MicrosoftPowerPoint Mo>kHO peann3oBath:

a) 3BYKOBOE COMIPOBOKICHUE TPE3ECHTALINT

0) OTKPBITH (aiiiIbl, CACTaHHbBIE B IPYTUX MIPOTrpaMMax

B) 00a BapHaHTa BEPHbI

13. Boibepute NyHKT, B KOTOPOM BEPHO YKa3aHbl BCE MPOTPaMMBbI AJIsl CO3JaHMsI ITPE3EH-

a) PowerPoint, WordPress, Excel

0) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kax3anyctutbiapamerpsimpudras Microsoft PowerPoint?
a) TaBHas — rpynna ab3ai

0) rnaBHas — rpynna mpugT

B) TTIaBHAs — TPYyIIa CUMBOJ

15. O6wexToMm 06padboTku MicrosoftPowerPoint siBnsercs:

a) JOKYMEHTBI, UMEIOIIIUE paclIupeHue txt

0) TOKYMEHTHI, UMEIOIIIHNE paclIupeHue .ppt

B) 00a BapHaHTa SBJSAIOTCS MPaBUIbHBIMU

16. IIpe3zeHTanus — 370...

a) rpadMUecKuil TOKyMEHT, UMEIOIINI pacIiupeHue .tXtuim .pcx
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0) HaOOp KapTUHOK-CIIaliI0B Ha ONPEACICHHYIO TEMY, UMEIOIUI paciupeHue .ppt

B) MHCTPYMEHT, KOTOPBIN MO3BOJISIET CO3/1aBaTh KAPTUHKU-CIAW/IbI C TEKCTOM

17. 1na Toro uroObl akTUBUPOBATH JUHEWKH B MicrosoftPowerPoint, Hy>KHO BBIITOJIHUTH
CJIeAYIOIINE AEHCTBUS:

a) B MeHI0 Bun ormeruts ranoukoi nyHkt Hanpasistomue

0) B meHI0 DopMmar 3a1ath QyHKIUIO JInHEelKa

B) B MEHIO By oTMeTUTh ranoukoit myHKT JInneiika

Tema 1.3 TexHoJIorus HCNOJIb30BAHUS 3JIEKTPOHHBIX TA0IHIL

1. IIporpamma MS Excel sBisiercs. ..

a) TaOJIMYHBIM MPOLIECCOPOM

0) reaepatopom TabauIl 6a3 JaHHBIX

B) MPOTPaMMOU JJIsl IIOCTPOEHUS TpaduKoB

2. ®aiin MS Excel mo ymoruaHuio Ha3bIBAIOT. ..

a) KHUTa

0) uct

B) IOKYMEHT

3. Kuaura MS Excel coctour us...

a) JINCTOB

0) cTpaHuIl

B) HECKOJIBKMX CTOJIOLIOB

4. Jluct MSExcel mosxHo. ..

a) KOIMpOBAaTh

0) nmepemeniaTh

B) CKpBIBATh

I') BCE OTBETHI BEPHbI

5. BeibepuTte 3HauU€HUE CII0BA «CCBUIKA ...

a) aJipec TYCHKH

0) rmose UMEHU

B) HOMeEp JIUCTA

T) cTpoka hopmyi

6. Anpec siueliku anekTpoHHOU Tabnuiel Excel cocTout us. ..

a) 3aroJIoBKa CTOJIOIa U 3arojIoBKa CTPOKU

0) 3arosoBKa cTOJIOIA

B) 3aroJjIOBKa CTPOKHU

I) y SYeKH HeT ajpeca

7. Ilpu BBOJE GOPMYIIBI B slUEHKE OTOOpaxaercs. ..

a) pe3ynbTaT

0) cama popmyna

B) opMyIa ¢ pe3yapTaToM

') HUYero He 0ToOpaxaeTcs

8. CMemaHHasl CChUIKA. . .

a) COIePXKUT JI100 aOCONIOTHBIN CTOIOEI M OTHOCUTENBHYIO CTPOKY, TUO0 aOCONIOTHYIO
CTPOKY ¥ OTHOCHUTEJIBHBIN cTON0E

0) OCHOBaHa Ha OTHOCUTEJIbHON MO3UINH SYEHKHU, COAEPKUT POopMyiy, U STUEHKY, Ha KO-
TOPOM yKa3aHa CChUIKA

B) siuelika B opMyJie BCETla CChUTIAETCS Ha STUEHKY, PacIlOIOKEHHYIO B ONPEAeIEHHOM
MeECTe

I) siyeiika, "HPOPMAIHIO O KOTOPOH HYKHO MOTYYHUTh

9. lns ycranoByieHUsI MHQOPMAIIMOHHON CBSI3U MEXAY siueiiKkaMH pa3HbIX JMCTOB HC-

MOJT3YETCS] CHMBOLL. . .
a) Ne
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0) #

B) !

nN&

10. B «cTpoky hopMyI» MOKHO BBECTH. ..

a) nugpol

0) 3HAKH

B) OYKBBI

I') BCE IEPEUYUCIIEHHOE, KPOME 3HAKOB

11.Kakue oCHOBHBIE THITBI CCBUTOK onpenensitoT B MS Excel. ..
a) OTHOCUTEJbHbIE, MPSMBIE

0) aOCOJIFOTHBIC, HE OTHOCUTEIIbHBIC

B) OTHOCHUTEJIbHBIE, a0COTIOTHBIE

I') a0COJIIOTHBIE, IIPSIMBbIE

12. B anekTpoHHBIX Tabiuiax Gpopmysa He MOKET BKIIIOUATh B CeO4l...
a) uncna

0) TeKCT

B) UIMEHa 4YeeK

T') 3HaKU apu(HMETHYECKUX OTeparuu

13. Ilpu ouncTKe COIEPKUMOTO SIYE€EK IPOUCXOIUT. ..

a) yaJeHue CoAepKUMOro siueek 1 ux ¢popmara

0) yIajeHue CoIep>KUMOTro ST9eeK, popMaT UX COXPaHIETCs
B) yJaJICHUE CaMOM STYEKU U3 TaOIUIBI CO CBOUM COJEPKUMBIM U (hOpMaTOM
T) ynaneHue Gopmara siueek, COICPKUMOE UX COXPAHIETCS
14. Ilpwu xenanuu B kuury MS Excel MoxHO 100aBUTS. ..
a) He OoJee 3-X CTpaHull

0) M000€ KOJIMYECTBO JOMOJHUTEIBHBIX CTPAHHI]

B) He Oostee 10-TH cTpaHwMIT

r)15 TOMOMHUTEIBHBIX CTPAHHUII

15. K npukiiagHbIM IporpaMMam He OTHOCUTCA ...

a) Win Rar

0) MS Excel

B)MSEquation

Tema 1.4 TexHo10rusl HCMOJIL30BaHUA 023 TAHHBIX

1. K CYB/I otHOCHTCS

a) MSExcel

0) MS Access

B) MS Equation

2.ACCESS peanusyer — ... CTPYKTYpY JaHHBIX

a) PeNALUOHHYIO

0) uepapXuuecKyro

B) MHOT'OCJIOMHYO

I) JMHEHHYIO

1) TUTIEPTEKCTOBYIO

3. baza maHHBIX - 3TO:

a) CrelualIbHBIM 00pa3oM OpraHW30BaHHAsI U XPAHSIIASACS HAa BHELIHEM HOCUTENE COBO-
KYIMHOCTb B3aMMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM OOBEKTE

0) npou3BOJIBLHBIN HAOOP HH(pOpMALUU
B) COBOKYITHOCTbH MPOTPAMM JIJIsl XpaHEHUsI 1 00paOOTKH OOJIBIINX MAaCCUBOB MH(OpMaIuu

r) uHTepdeiic, Noaep>KUBAIOIINI HATOJHEHNE U MAHUITYIMPOBAHUE TAaHHBIMU

1) KOMIIBIOTEpHAs MporpamMma, Mo3BOJISIONIas B HEKOTOPOM MpeIMETHOM 00J1aCTH J1enaTh
BBIBOJIbI, COTIOCTABUMBIE C BBIBO/IAMU Y€JIOBEKa-dKCIIEPTa
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4. B 3anmcu (aiina pensiuonHoi 6a3el nanubix (BJ1) MoxeT conepkaThes:

a) HCKJIIOYUTEIHHO OHOPO HAS HHGOpMAIHs (IaHHBIE TOJBKO OJHOTO THIIA)

0) TOIBKO TEKCTOBasi HH(OpMAaIs

B) HEOAHOPOAHASI HH(POPMAIIH (JIaHHBIE Pa3HBIX THITOB)

T') TOJIBKO JIOTUYECKUE BETUUNH

1) UCKITFOYUTEJIHO YMCIIoBasi HH(popManus

5. [Ipeanonoxum, uro HeKOTOpas 0aza naHHbIX coaepkut nosst GAMUIINA, 'O/
POXIAEHUMA, JOXOU. ITpu noucke no yciaosuto 'Ol POXXJIEHWA> 1958
ANDJOXO/<3500 6yayT HaiiieHbI (paMIIAN JIHLL

a)umeromux goxon He meHee 3500, u crapie Tex, KTo poawics B 1958 romy

0) umeronux goxon MeHee 3500, win Tex, KTo poamics € 1958 roxy u mozxe

B) uMeromux goxoa meree 3500, u poausiuxcs B 1958 romy u mosxe

r) umeronux 1oxoa mexee 3500, u poausiuxcs B 1959 roxy u no3zxe

1) umeronux npoxon meHee 3500, u Tex, kTo poawics B 1958 roxy

6. Kakoii u3 BapuantoB He sBisiercs Gpyakuueir CYBJ]?

a) peanu3alus A3bIKOB OMPEENICHUS U MAaHUITYIMPOBAHUS TaHHBIMH

B) 00€CIIeueHUE MOIH30BATENS SI3BIKOBBIMU CPEACTBAMU MAHUITYJIUPOBAHUS TAHHBIMU

T) MOAJEPKKa MOJIeTIeH MOIb30BaTENS

JT) 3aIlIATa ¥ [IEJIOCTHOCTh JaHHBIX

€) KOOpIUHAIUS MPOSKTUPOBAHUS, peann3auu u BeaeHus b/l

7. Cucrema ympaBieHus 6a3aMu JaHHBIX [IPEICTABISET COOOM MPOrpaMMHBINA IPOJYKT,
BXOJISLINI B COCTaB:

a) MPUKJIAIHOTO MPOTPAMMHOTO 00ecTIeueHUs

0) oneparMOHHON CHCTEMBI

B) YHUKAJILHOTO MPOTPaMMHOI0 00€CIIEUeHUSI

') CHCTEMHOI'O ITPOrPaMMHOTO O0ecTieueHus

1) CUCTEM MPOTrpaMMHUPOBAHUS

8. Kakas nHauMeHbI1as elMHUIA XpaHeHHs! TaHHBIX € B/]?

a) XpaHUMOeE T10J1e

0) XpaHUMBIii (aiin

B) HUYETO U3 BHIIETIEPEUHUCICHHOTO

T') XpaHUMasi 3aI1ch

1) XpaHUMBbIHN OalT

9. Uto o0s3aTenbHO T0KHO BXoauTh B CYB/]?

a) Mpoleccop SA3bIKa 3aIPOCOB
0) koMaHHBIN UHTEpdeiic
B) BH3yaJibHas 000JI0UKa
T') CUCTEMa IMTOMOIIN

10. [epeuncnure MpeuMyIIEeCTBa IEHTPATH30BAHHOTO MOIX0/1a K XPAaHEHHUIO U YIIpaBIie-
HUIO JTAHHBIMHU.

a) BO3MOKHOCTB OOIIETo JTOCTyNa K J1aHHBIM

0) moIepIKKa 1ETOCTHOCTH JaHHBIX

B) COTJIAIICHUE N30BITOYHOCTH

') COKpalIeHue TPOTUBOPEUMBOCTH

11. CrpyxTrypa daitna pensunonHoi 6a3sl nauHbM (BJ1) mensercs:

a) IpU U3MEHEHUU JIF00O0H 3amKcu

0) mpyu YHHUUTOKEHUU BCEX 3amucent

B) IIpU yJQJI€HUH JTFOOO0TO OIS

T) py 100aBIE€HUU OJHON WIIM HECKOJIBKUX 3amuceint

€) MIpH yAaJIeHUU Jnuara3oHa 3anuceit

12. Kak Ha3bIBaeTCsi HA0OP XPaHUMBIX 3aMUCEH OHOTO THUTA?

a) XpaHUMBIH (aiin
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a) mpejicTaBIeHue 0a3bl JaHHBIX

B) HUYETO U3 BBIIIETIEPEUUCICHHOTO

T) Jornueckas Tadiauia 0a3bl JaHHBIX

n) ¢uznyueckas Tabauia 6a3bl JaHHBIX

13. HaubGomnee TOYHBIM aHAJIOTOM PEJISIIMOHHON 0a3bl TaHHBIX MOXKET CIIY)KHUTh:

HEYIOPSIOYEHHOE MHOKECTBO JaHHBIX

a) BEKTOP

0) reHeaJToru4ecKoe IepeBo

B) AByMepHas Tabnuia

14. Tabyuipl B 6a3ax JaHHBIX IMPETHA3HAYCHBI:

a) JUTsl XpaHCHUS TaHHBIX 0a3bl

0) 11 oTOopa U 00PaOOTKU JaHHBIX 0a3bl

B) /ISl BBOJA JAHHBIX 0a3bl U KX IPOCMOTpPA

T) Ul aBTOMaTHYECKOTO BHIMOJIHEHUSI TPYIIIbI KOMaH/

1) TSI BBITIOJTHEHUS! CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIA

15. /Inst yero npeaHa3zHA4YEHbI 3a1IPOCHI?

a) JUTsl XpaHCHUS TAaHHBIX 0a3bl

0) 11 oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUIsl BBOJIA JIAaHHBIX 0a3bl U UX TIPOCMOTpPA

T) Ul aBTOMATHYECKOTO BIMOIHEHHSI TPYIIIBI KOMaH/

1) JUTSL BBITIOJTHEHUS CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIA

€) 151 BBIBO/Ia 00pabOTaHHBIX JaHHBIX 0a3bl HA IPUHTEP

16. B xakux syieMeHTax TaOJUIbI XPAHATCS JaHHBIC 0a3b1?

a) B MOJIAX

0) B cTpoKax

B) B cTOJIOIAx

I') B 3alHCAX

1) B TYCHKAX

17. B yeM cocTout 0cOOEHHOCTD 11011 ""MeMo"?

a) CIYXKUT JIJIsl BBOJIa YHCIIOBBIX JIaHHBIX

0) CITY>KUT JUTsl BBOJA IEUCTBUTEIBHBIX YHCEIT

B) JIaHHBIE XPAHSITCS HE B TOJIE, a B IPYTOM MECTE, a B TIOJIE XPAaHUTCSI TOJIBKO yKa3aTenb
Ha TO, TJIe PACIIOJIOKEH TEKCT

') UMEeT OTpaHUYCHHBIN pa3Mep

1) IMEET CBOWCTBO aBTOMATHIECKOTO HAPAIIUBAHUS

Paznes 2. Ucno/ib30BaHue NPUKJIAJHBIX IPOrPaMM B NpodeccuoHaIbHOI JesiTeNb-
HOCTH.
Tema 2.1 UndopmaninoHHo-npaBoBbIe CHCTEMbI
1. Inst coctaBneHus OrokeTa CTpaHbl B 11€JI0M HCIIONIB3YIOT. ..
a) ooyuaromue AVC
0) AVIC Hay4HBIX UCCIICIOBAHHHA
B) MexxoTpaciensie AUC
2. Ilo ypoBHIO B cucTEME TOCYJapCTBEHHOTO yripaBieHus Boiaesaor AUC. ..
a) OTpacieBble, TEPPUTOPHATIbHBIE U MEXKOTpaceBbIe
6) 6aHKOB, (PMHAHCOBBIX OPTaHOB U CTATUCTUKH
B) yIIpaBJIeHYECKHE U 00yJaromye
3. 1ns1 53¢ (hekTHBHOTO MPOBEIEHUS MEKOTPACIEBBIX PACUETOB U MOJICUETOB PE3YyIbTATOB
OTIBITOB MCIIOJB3YIOT. ..
a) oOyuatormue AVC
0) AVC nay4dHBIX HCCIIEIOBAHUIN
B) MexxoTpaciessie AUC
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ANC

4. Tlo criocoOy peanuzanuu WHGHOPMAIMOHHOTO MPOIECCa HE CYIIECTBYET ...

a) aBTOMAaTU3UPOBaHHbIE HH(POPMAITHOHHBIE CUCTEMBI

0) HeaBTOMATHU3UPOBAHHBIC NHPOPMAITMOHHBIE CHCTEMBI

B) HOBBbIC HH(POPMAIIMOHHBIC CHCTEMBI

5. IlepBoe nokonenre AVC cTponsiocs mo NpUHLHUILY...

a) «OJHO TIPEATNPUSITHE — OJWH IIEHTP 00pabOTKM»

0) pacrpeeneHHON CeTeBOM 00pabOTKH Ha 0a3e TOKATHHON BHIUMCITUTEILHON CHUCTEMBI
B) nAeneHTpasm3oBanHoi AVC

6. Yerseproe nokosnenne AVIC xapakrepusyercs. ..

a) MaCCOBBIM UCIIOJIb30BAHUEM MTEPCOHATBHBIX KOMITBIOTEPOB C O0bEIMHEHUEM UX B

0) coueTaHHeM LIEHTPAIM30BaHHOI 00pabOTKHN Ha BEpXHEM yPOBHE YIPaBIIEHUs C pac-

MpeIeTUTEeNHLHON 00paOOTKON Ha HIIKHEM

B) HAJIMYHUEM BBIYHCIIMTCIBHBIX IEHTPOB, IOAYNMHCHHBIX HETIOCPEACTBEHHO JUPEKTOPY

bupmbl

7. IlporpamMma «KOHCYJIBTAHT +» OTHOCUTCS K. ..
a) CIPaBOYHO-TIPABOBOM CHCTEME

0) crucTeMOl TOJICPKKU PUHATHSI PEILICHHSI

B) 00yJarouM cucTeMam

Tema 2.2 duHaHCOBbIE U YIIPABJIEHYECKHE CHCTEMBbI
1. Cucrema aBTOMaTU3UPOBAHHOTO KaIPOBOTO y4YeTa UCIIOJIb3YeET. ..
a) CXEMBI JBIKEHUS IOKYMEHTOB
0) mpeIoXKEHHS 110 JIUKBUAAINU Y3KUX MECT
B) TEKYyIl€e IITaATHOE pacliCaHnue
r) nH(OpPMAILIKIO, TOYYEHHYIO Ha dTarne 00cae0BaHUs
2. KopriopaTuBHas JOKYMEHTAI[MOHHAsI CUCTEMa 00ECIIEYHBAET. . .
a) CKAaHMPOBaHHE OyMa)KHBIX JOKYMEHTOB
0) equHOE yIpaBieHNE U KOHTPOJIb HAJl ABUKEHUEM JJOKYMEHTOB
B) MOATOTOBKY, UCTIOJIHEHUE U KOHTPOJIb TOPYyUEHUN
r) 00ce10BaHuE OPTaHU3allMOHHON CTPYKTYphI IPEANPUATHUS
3. UadopmarimonHble cucTeMbl 0pUCHONW aBTOMATH3aIMK OCYIECTBISIOT. ..
a) opmMHpoBaHNEe MHOXKECTBA abTEPHATUB BbIOOpA
0) O IepKKY LIEJTOCTHOCTH U COXPAHHOCTH MH(POPMALIUU
B) 00pabOTKYy TEKCTOB Pa3IMYHBIMU MTPOIIECCOPAMU
I') aBTOMAaTHU3allMI0 HHAEKCUPOBAaHUS UH(OpMaIK
4. JloKyMeHTAIHsI OPTaHU3aLNHU XapPaKTePH3YyeTCsl CIECTYIONMMH JOKYMEHTOTIOTOKAMH. . .

+: BXoJs11ue (MOCTYyMaroue) J0KYMEHTHI

a) MPeIBApUTEIIEHO PACCMOTPEHHBIC JOKYMEHTBI

0) nmrcbMa M oOpalleHus rpaxiaH

B) TIEpEYCHb aBTOMATU3UPOBAHHBIX MTPOIIEAYP

5. Tlo OTHOIIEHHIO K UCTIOTHUTEIIO JOKYMEHTBI JENATCS Ha CIEAYIONINEe KaTerOpHH. ..
a) CIPaBOYHBIC TOKYMEHTHI

0) JOKYMEHTBI Ha KOHTPOJIE, TI0 KOTOPBIM OXKHUJAIOTCS ACUCTBUS IPYTUX UCTIOTHUTENEH
B) IIPEIBAPHUTEIHLHO PACCMOTPEHHBIE M pacTpeIelICHHBIC JOKYMEHTBI

T') pETUCTPALIMOHHBIC JOKYMEHTHI

6. B TexHomorn4eckoi nenouke 00OpabOTKH U JIBUKEHUS TOKYMEHTOB BBIJCIISIFOT

OTallHkI. ..

a) IEHTPAIN30BAaHHOE XPaHEHNE TOKYMEHTOB
0) npuem u nepBUYHasg 00pabOTKa JOKYMEHTOB
B) MHGOPMAIIMOHHO-CIIpaBOYHas paboTa

r) cucteMHast 00paboTKa JJaHHBIX
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7. CucreMa aBTOMaTU3HPOBAHHOTO JICJIONPOU3BOCTBA 00CCIICUYUBAET. ..

a) IpeBapUTEIILHOE PACCMOTPEHUE U pacIpeieIeHUue IOKyMEHTOB

0) BO3MOXKHOCTh IICHTPAIM30BAHHOTO PA3BUTHSI BHIYUCIUTEIBHBIX CPEIICTB

B) 00pabOTKy aBTOMATH3UPOBAHHBIX PEECTPOB

T') OpraHU3aIUI0 MAITMHOMUCHOTO U3TOTOBJICHHSI JOKYMEHTOB

8. ABTOMAaTHU3WPOBaHHBIE CIYXKObI TOKYMEHTAIIMOHHOTO 00ECIICUEHHSI CO3Iar0TCA. . .
a) Ha paboueM MeCTe IMOJIb30BaTENs

0) B reHEPUPYIOIIUX CUCTEMAX

B) B M”HGOPMAITMOHHBIX CUCTEMAX CHEIUAINCTOB

') Ha TOCYapPCTBEHHBIX MPEANPHUATHAX (00bETUHEHUSIX )

9. Jlnst 06paboTKH MHGPOPMAIIH HCIIONB3YIOT CISAYIONINE CPeICTBa OPUCHOM aBTOMa-

THU3all1H:

HCHTC

a) MPOCTHIE CIIUCKOBBIE CTPYKTYPHI

0) andaBUTHO-TIPEAMETHBIC PYOPUKH

B) TaOJIMYHBIE TPOLIECCOPHI

T') TEHEPUPYIOLIUE CUCTEMBI

10. OcnoBoii mo6o0it AUC sBrsiercs. ..

a) Joru4eckasi MOJelb

0) mpenMeTHas 00J1acTh

B) 00BbEKTHAsI MOJICITb

r)uHpopMaMoHHas 6a3a

11. ®yukuuonansHas komnonenta AUC — sto...
a) (yHKIIMOHAJBHBIA KOMIUIEKC, 00ECTIEYMBAIOIINI TOCTYI K MH(POPMAIIMOHHON KOMIIO-

0) cuctema mporeayp yrnpasieHHs, OOHOBJICHHS, TOMCKA, U 3aBepIIaroIieii 00paboTku

JaHHBIX

B) IPOrPaMMHO-TEXHUUYECKUN KOMIUIEKC 110 00CIyKMBaHMIO nojb3oBaTeseit AUC
I') cucTeMa JocTyna K GyHKIMOHAIBHBIM ycTpoiicTBam AVC
12. HanOosnee oOuium pasielieHueM aBTOMaTU3UPOBAaHHOM HH()OPMALIMOHHON CUCTEMBI

ABJIACTCA BBIACICHUC o6ecneananLueﬁ n...

a) nepudepuitHor yacTu

0)pe3uIeHTHOMN YacT

B) yIpaBJISIONIEH yacTu

) GyHKIIMOHAJIBHON YacTH

13. VYkaxure TpH MOJICUCTEMBI aBTOMAaTU3UPOBAHHON WH(OPMAITMOHHONW CUCTEMBI TOP-

TOBOT'O MPEANIPUATUA, OIIPEACIIAOIHNE €0 (bYHKL[I/IOHaJ'ILHy}O 4aCThb:

a) OyxXrajnTepcKuil yuer

0) cHaOXeHue

B) BBOJI TUIIOB U BBIITYCKOB IIEHHBIX Oymar
T) COBIT

Paspnen 3. Ucnosib30BaHMe TEJIEKOMMYHMKALIMOHHBIX TEXHOJIOTHH B npodeccuo-

HAJILHOM AesATeJbHOCTH. MHpOopMannoHHas 0e30MacHOCTD.

Tema 3.1 Komnbrorepubie cetu. UHTEpHET.
1. Jlnst ynpaBnenust pupMoii, IMEIOIIeH TEpPUTOPUATBHYIO Pa300IIeHHOCTh MEXKAY MO/~

paszzeneHus M, puirasamu, OTAeIeHUSIMH, 0ohUcaMH U T.J., UCTIOTIBb3YIOT. ..

a) KopropaTHUBHbIE HH()OPMAIIMOHHBIE CUCTEMBI

0) UHTETPUPOBAHHBIC NH()OPMAITMOHHBIE CHCTEMBI

B) CUCTEMBI MOJIIEPKKU IPUHATHUS PEILICHUS

2. OCHOBHBIM CpeACTBOM 00pabOTKH MH(MOPMAITUHU CITYXKHUT. ..
a) KOMITBIOTEP

22



0)TepMuHaiBl cOopa HHPOPMALTUU

B) MHUKPOITPOIIECCOP

T') apu(PMETHKO-JIOTUIECKOE YCTPOHUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPEJCTB, 0O0ecreynBaoImx padboTy nHOpPMalMOHHON CH-

CTCMbI, BXOJAT. ..

CTCA...

a) ycTpoiicTBa cOopa, HAKOTUICHHS, 00pabOTKH, TTepeadn U BbIBOAA HHGOPMAITH

0) TexHHUYECKas TOKyMEHTAlUs Ha pa3padoTKy MPOrpaMMHBIX CPEICTB

B) CpeICTBa MOJEIIMPOBAHMSI POLIECCOB YIIPABICHHS CUCTEMOM

I') JOKYMEHTAIHS 110 UCIOIb30BAHUIO HH(POPMALIMOHHBIX TEXHOIOTUN

4. CoBokynHOCcTh DBM 1 nmporpaMMHOT0 00€CTICUCHHS HA3bIBACTCA . ..

a) BBIYMCIIUTENIBHON cUCTEMOM

0) mocTpouteseM Koja

B) BCTPOEHHOW CUCTEMOM

I') MHTETPUPOBAHHOM CHUCTEMOM

5. LleHTpanbHBIM 3BE€HOM OCTPOCHUS MPOCTEUIIeH KOHPUTYpalliy KOMITBIOTEPA SBIISI-

a) yCTpoICTBa BBO/Ia/BBIBOJIA

0) LIEHTpaJIbHBIA MPOIECCOP

B) BHYTPCHHSS ¥ BHCIIHSIS MTAMSITh

') BUHYECTEP

6. Ilo peanu3anuu mMoIb30BaTENLCKOTO HHTEP(Eiica onepanoOHHbIE CUCTEMBI pa3aes-

IOTCsA HaA:

a) MPOrpaMMHEIC H allllapaTHBIE

0) JTOKaJIbHBIC U II100aTbHBIC

B) OOIIME U YaCTHBIE

r) rpaduyecKre U HerpapuIecKre

7. Kako#t u3 BUI0B KOMITBIOTEPHBIX CETEH XapaKTepru3yeTcs HEOOIbIION yAaeHHOCThIO

KOMIIBIOTEPOB TOJIb30BaTENCH ?

a) r100anpHasi KOMIBIOTEPHAS CETh

0) permoHabHasi KOMIIbIOTEpHAs! CETh

B) JIOKQJIbHAs! KOMITBIOTEPHAs CETh

8. UnTepHeT — 370!

a) JIOKaJbHas CETh

0) KopropaTUBHasi CeTh

r) rino0anabHas CeTh

1) peTHOHAJIbHAS CETh

9. Kommbrotep, IpeaoCTaBIISIONINA CBOH PECYPCHI APYTHUM KOMIIBIOTEpaM IPH COBMECT-

HOM pa60Te, Ha3bIBACTCA:

a)KOMMYTaTOpOM

0) cepBepom

B) MOJIEMOM

T) aJalTepoM

10. CepBuc - npoBaiiiepoM Ha3bIBAETCH. . .

a)mporpamma ais npocmotpa Web-crpanuir

0) oMH U3 HOBeMIIUX BUIOB cepBuca MlHTepHeTa

B) KOMIIBIOTEP, HEMOCPEACTBEHHO MOAKIOYEHHBIN K IHTEpHETY

') KOMIIaHUs co 1UTI030M B IHTEpHETEe, KOTOPHIN OHA MPeloCTaBIAeT APYTUM KOMIa-

HUAM WJIK 4aCTHBIM JIMIIaM

11. KomnbroTepsl 0JJHON OpraHU3aliy, CBI3aHHbIE KaHAIaMHU Nepefayu nHopmanuu

JUISL COBMECTHOT'O MCIIOJIb30BaHMsI OOILINX PEeCypcoB U NMepu(epHiHbIX YCTPOMCTB U HAX OIS~
€csl B OJTHOM 3/I1aHUU, Ha3bIBAIOT CETHIO:

a) peruOHaAIbHOM
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0) TeppuTOpHATEHON

B) JIOKAJIbHOM

T) TJI00ATBHOM

12. BapuaHT coequHEHUS] KOMITBIOTEPOB MEXKY COO0H, Korja Kabeab IPOXOAUT OT OA-
HOT'O KOMITBIOTEPA K JPYroMY, IOCIIEI0BATEIbHO COSANHSS KOMITBIOTEPHI U Nepudepuiinbie
YCTPOHCTBA MEXKIY COO0H — 3TO:

a) JIMHEWHasl IIUHA

0) coeMHEHNE TUTIA «3BE3/1a»

B) PEBOBUAHAS TOIOJOTUS

13. Ecnu K KaX10My KOMITBIOTEPY MOAXOAUT OTJENbHBIN KabeIb U3 OJTHOTO LIEHTPaJlb-
HOT0 y3Ja — 3TO:

a) JIMHEWHasl IUHA

0) coelMHEHHE TUTIA «3BE3/1a»

B) IPEBOBUAHAS TOMOJIOTHUS

14. BeiOepute npaBUIIbHBIN OTBET:

a) KX/l KOMITBIOTEP, MOAKITIOYEHHBIH K JIOKATbHON CeTH, JOKEH UMETh CETEBYIO
KapTy

0)0THOPAHTOBBIE CETH UCIIOJIb3YIOTCS B TOM CJIy4ae, €CiH B JIOKalIbHOU cetu 6ornee 10
KOMIIBIOTEPOB

B) CETh Ha OCHOBE CEpBEpa — KOI'/1a BCE KOMIIBIOTEPHI JIOKaTbHOU CETH PaBHOMPABHEI

15. BeiOepute nomeH BepxHero ypoBHs B lHTepHeTe, npunaanexamuii Poccuu:

ayra

o)ro

B)Ius

rru

16. 3aman angpec cepBepa MuTepHeTa: WwWw.mipkro.ru. KakoBo umst JoMeHa BEpXHETO
ypOoBHs?

a)Www.mipkro.ru

6)mipkro.ru

B)ru

T)WWW

17. Cetn, 00beAMHAIONINE KOMIIBIOTEPHI B Ipeieax OJJHOIO perHoHa:

a) JIOKaJIbHbIE

0) peruoHaNbHbIC

B) KOPIIOPAaTHBHbIE

T') TOYTOBBIC

18. Cetn, 00beaUHSIIONINE KOMIIBIOTEPHI B IIPEIENAaX OJHOW OTPACIIH, KOPIIOPALIUU:

a) TOKaJIbHbBIE

0) peruoHaIbHbIE

B) KOPIIOpPAaTHBHBIE

I') IOYTOBBIE

19. Komnbrorep, HaXOAAIMUNCSA B COCTOSTHUY MIOCTOSIHHOTO TIOJKIIIOYEHUS K CETH:

a) XOCT-KOMMBIOTED (y3€em)

0) npoBaiinep

B) cepBep

) TOMEH

20. TIporpammHOe obecrieuenue, moaaepkuBaroiiee pabory cetu mo mporokoay TCP/IP:

a) 6azosoe [10

0) cepBep-iporpamMma

B) KJIMEHT-TIPOTrpaMMa
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Tema 3.2 O0ecneyenne HHPOPMALMOHHON 0€30IIACHOCTH

1. MaTepeck! obmiecTBa B MHPOPMAIIMOHHOM cdepe ITo:

a) yIpo4eHHe AEMOKpPATUH, CO3JaHUH IIPAaBOBOTO COL[MAJIbHOTO IOCYAapCTBa

0) peanuzanusa nHGOpMaLMU B HHTepecax (pU3N4ecKoro, 1yXOBHOTO U UHTEIIEKTYyallb-
HOTO Pa3BUTHUS YEJIOBEKA

B) pa3ButHe Poccuiickoit mHGOpMaIMOHHONW HHPPACTPYKTYPhI

2. NnTepeckl rocynapersa B MHGOPMAIMOHHON cdepe

a) pa3BUTHE PABHOIPABHOIO U B3aMMOBBITOIHOTO MEKYHAPOIHOTO COTPYAHHUYECTBA

0) JOCTHKECHHE U TIOITICPIKAHUE OOIIECTBEHHOTO COTIACHS

B) o0ecrieueHrne KOHCTUTYIIMOHHBIX MTPaB TyXOBHOM JTMYHOCTH

3. Buas! yrpo3 unpopmarronHoi 6ezonacuoctu Poccuiickoii @eneparun

a) yrpo3bl KOHCTUTYIIMOHHBIM MpaBaM; HH()OPMALIMOHHOMY 00€CIeueHUI0 Trocyiap-
CTBEHHOI noymTuku Poccuiickoii @epepanum; pa3BUTHIO OTEYECTBEHHON HHyCTprH HH(OpMa-
1uu; 6e301macHoCcTd HHGPOPMAITMOHHBIX CUCTEM

0) yrpo3bl JyXOBHBIM IpaBaM; r€OMOJUTHUECKOMY 00ECIIEUEHUIO TOCYAapCTBEHHOM 110-
mutuku Poccuiickoit denepannu; pa3BUTHIO OTE€UECTBEHHONW HHIAYCTpUM HH(GOpManuu; 6e3omnac-
HOCTH CPEJICTB MacCOBOM HH(pOpMAIUH

B) YIpO3bl BHYTPEHHUM U BHEUTHUM MOTPEOHOCTSAM YelloBeKa; HH(OPMAaMOHHO-KOMMY-
HUKALIMOHHOMY 00€CIIeUeHHI0 TOCy1apCTBEHHON oauThKu Poccuiickoit denepannu; pa3BUTHIO
MEXIYHApOAHON MHAYCTpUU HHPOpMaIuu; 6€30MaCHOCTH CPECTB MacCOBOM MHGOpMaAIIUU

4. Ucrounuku yrpo3 nHGpopMamonHoi 6e3onacHoctu Poccuiickoit @enepaun ObIBAIOT:

a)BHEILIHUE U BHYTPEHHHE

0) OCHOBHBIC U Oa30BBIC

B) BHYTPEHHHUE U BHEILTHUE

5. O6mue meTo sl obecriedenust nHGopManroHHOM 6e3omacHocTH Poccutickoit denepa-
I[UU COCTOSIT U3 CIAEAYIOUINX (PaKTOPOB:

a) IOPUINIECKUX, OPTraHU3aIHOHHO-METOAMYECKIX, YEITOBEUECKUX

0) MPaBOBBIX, OPraHU3AMOHHO-TEXHUYECKHX, IKOHOMUYECKIX

B) 3aKOHHBIX, OPTraHU3AIMOHHO-HH()OPMAIIIOHHBIX, XO3IHCTBEHHBIX

6. Uto oTHOCHTCS K 0a30BBIM MPUHIMIIAM HH()OPMAIIMOHHON 0€30MacHOCTH:

a) EeJIOCTHOCTh, KOH(PUIEHIIUATBHOCTb, IOCTYITHOCTh

0) HOpMaTUBHO-TIPABOBOM, TPOTPAMMHBIA, UCTIOTHUTENbHBIH

B) OPraHU3allMOHHBIN, aAMMHUCTPATUBHBIN, TPOTPaMMHBIN

7. K dopmam 3amutsl HHGOpMAIIMM HE OTHOCHUTCH. . .

a) aHAJIUTUYECKast

0) npaBoBast

B) OpraHU3aIllMOHHO-TEXHUYECKast

I') CTpaxoBast

8. Opranusanus MeToJ10B o0ecreueHust nHpopmamoHHoi 6e3omacHoctu Poccutickoii
®denepaiuy HAYMHACTCS C BBIICHEHUS

a) 00BEKTOB OTHOIIICHUM

0)IpeIMeTOB OTHOIICHUH

B) CYOBEKTOB OTHOIICHUI

9. VYrposa uHpopMaIroHHON 0€30MaCHOCTH — ATO

a) MOTEHIMAIbHAst BO3MOKHOCTH OIPEIeNIEHHBIM 00pa30M HapyIIUTh HHYOPMAITHOHHYIO
0€301acHOCTb

0)crienMaabHO HAMTMCAHHAS TIPOTPaMMa, KOTOpasi MOXKET IPUIIHCHIBATH Ce0s K PYTUM
nmporpaMmam

B) HECAHKI[MOHUPOBAHHOE HCIOIb30BaHNE HHPOpPMALIUH

10. AHTUBUpPYCHBIE IPOTPAMMBbI U APXUBATOPbI OTHOCSTCA K.. ..

a) CHCTEMHOMY IPOTPaMMHOMY 00€CTICUSHHIO

0)peIMeTHOMY MPOrpaMMHOMY 00ecieueHUI0
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B) IPUKJIATHOMY IPOTPAMMHOMY 00€CTICUECHUIO

11. IlporpamMmMbl apXMBHUPOBAHUS JAHHBIX OTHOCSTCS K ...
a) 6a30BOMY IIPOrPaMMHOMY 00ECIICUCHUIO
0)IPUKIIaTHOMY IPOTPAMMHOMY 00€CIIEUEHHUIO

B) HHCTPYMEHTAJILHOMY MPOTPAMMHOMY 00OECIICUECHUIO
') CEpBUCHOMY ITPOTPAMMHOMY 00ECIICYCHUIO

IIpoBenenue 1abopaTopHbIX padoT

JlabopaTopnas padora 1. «MicrosoftWindows: ocHOBBI padoThI ¢ (pailJIOBOI CTPYK-

TypOi».

1. Co3nanue ¢aitioB u marnok.

2. Ilepemenienre, KOMUPOBaHUE U TIEpeMMEHOBaHUE (HalIoB.
3. Y nanenue u BoccTaHOBJICHHE (ailsioB.

4. HaBuramus no ¢aiioBoil CTpykType

JlaGoparopHnasi pabora 2. BBoa u ¢gopmMaTupoBaHHue TEKCTA ¢ MOMOLILIO pelaKkTopa

MS Word».

1. 3HaKOMCTBO ¢ maHenbko uHerpymenros MS Word
2. BBox u popmaTtupoBaHUE TEKCTA.

3. Pabora c TabnuiiamMu B JOKyMEHTE.

4. ®opMaTUpOBAaHUE C UCIIOJIH30BAHUEM CTHIIEH.

5. PenaktupoBanue 10OKyMeHTa.

JlabopaTopHas padora 3. «PucoBanue cpencramu MS Word».

1. BbI30B aHe M HHCTPYMEHTOB PUCOBAHUS IpapUUECKUX IPUMUTHBOB (aBTOQUTYD).
2. Co3jaHye OCHOBHBIX TUIIOB aBTO(GUTYP.

3. ®opmaTHpoBaHUE aBTODUTYD.

4. I3MeHeHHe B3aUMHOI'0 pacloiI0kKeHUs aBTOQUTYP.

5. 'pynmiupoBanue aBTouryp.

6. Mcnonp30BaHne CETKU 1711 TOYHOTO MO3ULIMOHUPOBAHMS.

JlaGoparopuas pa6ora 4. «Co3nanue ¢popmy.a ¢ nomombio Microsoft Equationy.
1.OcHoBHbIeanemMenTIOKHaAMIiCrosoftEquation.

2. [TaHen» HHCTPYMEHTOB: KHOITKM BCTABKH CHMBOJIOB U IIA0JIOHOB.

Crun.

3. Tumbl CUMBOJIOB.

4. YCcTaHOBKA MHTEPBAJIOB MKy CHMBOJIAMH.

JlabopaTopnasipadora S. «3nakomcTBO ¢ MS Excel».

1. OcHoBHbIe 211eMeHThI OKHA Excel. Slueiiku, TUCTBI U KHUTH.

2. PelakTHpOBaHKE COJIEPIKUMOTO STYEEK.

3. Pabora c G10kamu siueex.

4. BcraBka B TaOJUIlY CTPOK M CTOJIOIIOB.

5. OcHOBHBIE THIIBI JAHHBIX B STYEHKaX: TEKCT, YHCIa U POPMYIIBL.

6. Mcrionp3oBanue B hopMyrax aOCOMOTHBIX, OTHOCUTEIIBHBIX H CMEIIAHHBIX UMEH STYEeK.

JlabopaTopnasi padora 6. «Iloctpoenue nmarpamm B MS Excel».
1. IlocTpoenue u popmMatupoBaHre TPEXMEPHBIX TPahUKOB TPUTOHOMETPHUUECKUX (DYHK-
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2. [Toctpoenue u GpopmarupoBanue XY -rpadukos.
3. [TocTpoenue rpaduKoB 1Mo pe3ysbTaTaM 00pabOTKH UCXOAHBIX JTaHHBIX.

JlabGoparopHasipadora 7. «<ABToMaTu3auus Boruuciaenuii B MS Excel».

1. Vcnonp3oBaHUE MPOTPECCUU YIS OBICTPOTO 3AIOTHEHHS SYCCK MOCIIE0BATeILHBIMU
YHUCJIaMHU.

2. ®yukiuu ECJIM u CYMM.

3. 3aganue uMeH U1 OJIOKOB STYEEK.

4. VI3aMeHeHne BUAMMOCTU CTPOK U CTOJIOIOB.

5. biiokupoBKa siueeK OT BHECEHHS CIIy4YallHbIX U3MEHEHUH.

JlaGoparopuasipadora 8. «MS Access: 0HOTA0JIMYHbIE 0a3bI JAHHBIX».

1. Co3nanue Tabnuiel 6a3bl JaHHBIX B pexkume «KOHCTpYKTOpY.

2. [Ipsimoe 3anonHeHue TabIuIbl HCXOJHBIMU JaHHBIMU; PEJaKTUPOBAHNE JAHHbIX.
3. BBoa 1 perakTHpOBaHUE IAHHBIX Yepe3 MOJIb30BaTENbCKYI0 opmy.

4. Co3na"ue OTUYETOB.

5. CopTupoBKa U QPUIBTPAIIHS 3AITHCEH.

6. 3anpockl K TabJIHIIE.

JlabopaTopHasipabora 9.«MS Access: MHOroTad/iMuHbIe 0a3bl JAHHBIX».

1. Onpenenenye KJItOUEBbIX MOJIEH TaOIHII.

2. YcraHOBIIEHHE CBA3EH MEXAY TaOIULaMH.

3. Co3nanre MHOTOTaOIMYHBIX TOJIB30BATENLCKUX (OPM UISL BBOJA M PEIAKTUPOBAHHUS
JTAHHBIX

4. 3anpockl K CBSI3aHHBIM TaOIUIAM.

JlabopaTopuasipadora 10. «Cuctema nuHamudeckux npedenrauuii PowerPoint».

1. Pa3paboTare KOMIUIEKT CIalOB Ul MJUIIOCTPALIMU KypCOBOM pabOThl Ha 3a/laHHYIO
TEMY, COAEP AN CIETYIOIINE CIIaiIbl:

2. TUTynpHBIN craii ¢ TEeMOM JUIJIOMHON MM KypCOBOM paboThI;

3. TekcToBBIN ClIali]] C TOCTAHOBKOW 3aJ1a4M U IPUHSTHIMU JTOMYIICHUSIMU;

4. Cnaiiz1 co CTpYKTYpHOM CXeMOM pellieHHs OCTaBIEHHON 3a/1auu;

5. Cnaiin ¢ Tabiuiie UCXOAHBIX JAaHHBIX JIJI PACUYETOB;

6. Cnaiia ¢ quarpamMMon, XapakTepU3YIOLEN pe3ysIbTaThl pacyeTOB;

7. TekcToBBIN Cllaii]] C OCHOBHBIMH BBIBOJAMH 110 paboTe.

JlabopaTopunasipabora 11 «Pacuerst B MS Excel».
1. Ucnonb3oBanue BcTpoeHHbIX ¢pyHkuuid MS Excel.
2. Pabora ¢ maTpuiamu.

3. MHoOromaroBbl€ BIYMCIICHUS.

4. O6paboTka OmunOOK.

JlabopaTopuasipadora 12 «OcHoBbI IporpamMmmupoBanus B VBA».
1. Co3anue npoeKToB U MOAYJIEH.

2. Coznanue mpoueayp.

3. Ucnonb3oBanue BcTpoeHHbIX GyHKIMNA VBA.

4. Mcnionp30BaHUE YCIOBHBIX OMEPATOPOB U ONEPATOPOB IUKIIA.

5. Pabota ¢ MaTpunamu.

3agaya. 1 PaccuuTarh KOJIM4Y€CTBO KOMHCCHOHHBIX HA OCHOBE HCI0JIb30BAHNS JIOTH-
yecKuX (pyHkuuii (cm. puc.)
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F2 - fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwmir";"")

_ A B C D { E F
Lt Mpoaaxu|Komuccnonnble 1 |[Komnccuonsie 2 |[Komnccnonubie 3 [lyqwuin npogasew
2 |MBaHoe 9000 900 900 900
3 |Metpos 23000 4600 4600 4600
4 |Cunopos 45000 2000 13500 13500 [lyNwmi
5 |®epopos 35000 7000 10500 10500
& |AkoBnes 45000 9000 13500 13500 | NMywwmi
Texnonoeus pabomul:

1. 3amyctuts npunoxenue Excel 2003.

2. B cronben A BBecTH (haMHUITUU TIPOJABIIOB B COOTBETCTBUU C 00pa3ioM (cM. puc.). B
1 cTpoky BBequTe TEKCT manku Tabmauisl. B ctonben B BBenuTe 3nauenust oobeMa mpojax.

pasuio 1. Ecnu 06vem npogax mensie 20000, To komuccuonHbIe cocTaBisioT 10% ot
ero oobema, a ecnu He Mensiie 20000, To 20%.¢ [IpaBuno 2. Ecan 06beM npoaax MeHbIle
20000, To komuccroHHbIe cocTaBiIsgioT 10% oT ero oobema, ecnu Oonbine 20000, HO MeHBIIIE
30000, To 20%, a ecau 6onbiie 30000, To 30%.

3. Jls pacyeToB KOMHCCHOHHBIX TI0 TIEPBOMY IpaBmiIy B stuciiky C2 BBequTe hopMyIry

=ECJIN(B2<20000;B2%0,1;B2*0,2). /[ns >Toro: ILllenkHute no KHoOmke % Berabka pynxnun
.B okne macrepa ¢pynkuuii Beioepute Kareropust — Jloruueckue. Beidepure pynkmuro ECJIU —
OKk. TosiButcst OKHO APrymMeHThI GyHKIHH, B OkHe JIornyeckoe BbhIpa:keHUe BBEIUTE BbIpa-
JKEHHE U3 CKOOOK. 3aTeM CKOMUpYyHTe 3Ty popmyny B auanazoH C2:C6 umu pacnpocTpaHuTe ee
Ha crojiber C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IIpaBUIiIy B siueiiky D2 BBenute Gopmyiry
=ECJIN(B2<20000;B2%0,1; ECJIN(U(B2>=20000;B2<30000); B2%0,2;
ECJIN(B2>=30000;B2%0,3))). Cxonupyiite 3Ty hopmyiy B siueiiku D2:D6.

5. ®opmyna sl pac4eTOB KOMUCCHOHHBIX 10 BTOPOMY MPABUITy JOBOJBHO CJIOKHA U
COCTOUT U3 HeCKOJbKUX BiokeHHBIX QyHKUuH ECJIU. Toro xe pe3ynbTata MOKHO 1OCTUYb HE
3a CYET He CYNEepHo3ULMU ITUX (QYHKIUH, a ux cinoxenus. B sueiiky E2 BBeaurte cienyromniyro
bopmyimy: =ECJIN(B2<20000;B2%0,1;0)+ECJIU(M(B2>=20000;B2<30000);B2%0,2;0)+
ECJIN(B2>30000;B2*0,3;0). Ona OyneT naBath TOT ke pe3yiabTaT, 4To U popMmyiia B ctonoie D.
Tak xe ckonupyiite 3Ty Gpopmyiy B sueiiku E2:E6.

6. B 3akmodeHne otOepeM TeX MEHEIKEPOB, KOTOPHIE MO pe3yiIbTaTaM MpoAax 100u-
JHCh Tyqiux pe3ynbraToB. C 3Toi 1enblo B ssueiiky F2 BBeaute popmyny =ECJIU(B2=MAKC
($2:%6);" JTyummii';" "), a 3aTem ckonupyiTe ee B quana3on F2:F6.

7. Odopmum TabauIly B COOTBETCTBUU ¢ 00pa3uoM. Beienure Beto Tabauiy dopmar —
S4eiiku — I'panunna. [lenkaure BHemnue u Buyrpennue. Tun junuu — /IBoitHas. BHOBB
LIEJIKHUTE 110 KHOIIKE BHemHMe rpaHuubl.

8. Brimenure 1 cronben. @opmat — Sueiiku — Bua — 3anuBka siueek. BeiGepure nper
3aJIMBKU, HO HE CJIMILIKOM HACBILICHHBIH, HHaUe He OyJeT BUJHO TEKCT, OH OyJeT CIMBAThCS C
3aJIMBKON. AHAJIOTUYHO U3MEHUTE 3aIMBKY 1 CTPOKU TaOIUIBI.

9. MH3menuTe HauepTaHue TEKCTa Ha MOJTYXUPHBIN B 1 cronbue u 1 cTpoke.

10. VYnpamum cetky c nucra. CepBuc — Ilapamerpsl — Bun - Ilapamerpsl okna. CHu-
mute aaxok — Cerka.

11. Pazo6wem suct Ha crpanuiibl. CepBuc — [lapamerpsl — Bua — ABTopa3onenne Ha
CTPaHMLBbI.

12. Excel 2003 mpemocTaBisieT BO3MOXKHOCTE 0popMHTE (OH Bcero ymcra. Dopmar —
JIner — Ioautoxkka. BeiOepure pUCYHOK, KOTOPBIH OyaeT ABIATHLCA GOHOM TA0HIBI.

3agauya 2. Co3paiiTe Tad/1uiy o o0pasny M BbINOJHHUTE HEOOXOAUMBbIE PACYETHI.
Texnonocus 6blNOIHEHUs 3A0AHU.
1. Co3zpaiite Tabnuiy:
Ne | HammeHoBaHHe Hena KoanuecrBo | Croumocts | B % ot 006-
nn 3aTpar (py0.) 1ero
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KOJI-Ba 3a-
Tpar
1. | Cton 800 400
2. | Cryn 350 400
3. | Kommbrorep 14 976 5
4. | Jocka mKoibHas 552 7
5. | Juckersl 25 150
6. | Kpecno 2 500 3
7. | IIpoexTop 12 000 1
O01ee KoJI-BO 3aTpaTt

2. Berancnute CTOMMOCTH 1O KKIOMY HAMMEHOBAaHUIO 3aTpaT, 3aAaB (opMyny IS
HanMeHoBaHus ""CToa", C TOCIEYIONIUM KOITUPOBAHUEM ATOM (OPMYJIBI 711 APYTHUX HAMMEHO-
BAHUM.

3. Borunciaute O01ee KoOJIU4YeCTBO 3aTPaAT B CTOJOIIE CTOMMOCTD, UCIIOJIb3YS KHOIKY
ABTOCYyMMA.

4. Jlnst KaXI0T0 HAaMMEHOBAHMSI 3aTPAT BBIYMCINTE AOIIO 3aTpaT (B %) OT 00111ero Kojiu-
YecTBa 3aTpar.

Buumanue! Ilpu sviuucnenuu ooneti (6 %) ucnonwv3ytime ¢popmyny, cooepaircauyio 8 Kave-
cmee denumerist Ab6CONOMubIN aopec AUElKU ¢ YUCIOM, 0003HAUAIOWUM CYMMAPHOE KOIUYECTEO
sampam (nanpumep, =E2/3$9).

5. IlepeBenure Gopmar AaHHBIX, MOTYYHBIIUXCS B sueiikax F2:F8 B mporeHTHBIN, HC-
MOJIb3Ysl KHONIKY Ha naHenu (popmarupoBanusi IlpouenTtHslii popmar.

6. C nomompto koman il @opmart - CTpoka - CKpBITh CKpOiiTe (BpEMEHHO yJaIIUTE U3
TaOJIMILIBI) TOCIEAHIOIO CTPOKY.

7. Bpimenute cO3MaHHYIO TAOJIUIly BMECTE C HaXOJSIIEHCs MOJ HEeW MyCTOM CTPOKOU U
CKONUPYITE ee HUKE Ha ITOM Ke JTUCTE.

8. B ucxoaHOM 3K3eMITIsIpe TAOIUITHI BBIICIUTE JABE CTPOKH, HAXO/ISIIUECS BBIIIC U HIKE
yIaJeHHBIX CTPOK, U BOCCTAHOBUTE CKPBITHIE CTPOKH C MOMOIIBI0 KoMaH ikl @opmaT—CTpoka—
OTo0pa3uTh.

OtdopMmaTupyiiTe UCXOAHBIA DK3EMIULSp TaOJHIIBI, KCMONB3YysSd KoMaHIbl dopmar —
Aueiikn:mpudt — CourierNewCyr;HauepTaHue — Moyry>kupHoe;pa3Mep — 14 nT;BbIpaBHUBAHUE —

ITo uentpy.
9. C nomomsio BKIaaku Bua BEIOEpUTE CBETIIO-CEPYIO 3aJIMBKY.
10.  Otdopmarupyem 3arojoBOK TaOIUIIbI, IPEABAPUTEILHO BbIIEIUB ero. dopMar —

Sueiiku — BoipaBHuBanue — Ilo ropusonranu: mo ueHrpy — Ilo BepTukaau: mo ueHTPy —
Oto0paxenue — [lepeHocuts nmo caosam - Ok

11.  Ordopmarupyiite BTOPOH IK3EMILISP TAOJIUIbI C TIOMOILBIO KOMaHA MeHI0 Dop-
MaT— ABTO(popMAT, BEIOPAB OJTHO U3 CTAHJAPTHBIX OPOPMIICHUH.

12. Ha nmucre Jlucrl paGoueit KHUTH BBIAETUTE CTPOKH C 1-if o 10-10 (MCXOMHBIN K-
3eMIUISIp TaOJIUIIBI).

13. CoxpanuTte pe3ynbTarbl padoTsl komanaon Paiin — Coxpanurts. Dopmat nMeHH
¢aiina IlerpoB_KonupoBanue

3anaua 3. Co3naiite Tadauny “O3epa EBpornbl”, HCHONB3Ys ClEYIONINE TaHHBIE MO TI0-
maan (KB. KM) ¥ Haubonbiien rimyoune (m): Jlagosxxkckoe 17 700 u 225; Onexckoe 9510 u 110;
Kacnuiickoe mope 371 000 u 995; Benepn 5550 u 100; Uynckoe ¢ I1ckoBckum 3560 u 14; banaron
591 u 11; XKenenckoe 581 u 310; Berrepn 1900 u 119; bonenckoe 538 u 252; Menapen 1140 u
64. Onpenenure camoe OOJIBIIIOE H CAaMOE MAJIEHBKOE IO TUIOIIAIN 03€Po, camoe TIyOOKoe U ca-
Moe Menkoe 03epo. [locTpoiiTe nuarpammy 1o TIOMIAIN U TI0 TIIYOHHE PEK.

3agaua 4.B GaHke MpOW3BOAUTCS yYET CBOEBPEMEHHOCTH BBITLIAT KPEAUTOB, BBIIAHHBIX
HECKOJIBKUM OpTaHu3anusM. V3BecTHa cymMMa KpeauTa M CyMMa, YXKe BBIIIJIaueHHAsT OpraHM3a-
rueit. st TOMKHUKOB YCTaHOBJICHBI IITpadHbIe CAHKIKU: e (hrpMa BhITIATUIIA KPeauT Ooliee
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yeM Ha 70 mpoueHToB, To mTpad coctaBuT 10 MPOLIEHTOB OT CyMMBbI 33/10JDKEHHOCTH, B IPOTHB-
HOM citydae mrpad cOCTaBUT 15 MpOIEHTOB.

CocTaBuTh TaOIMUILYy [10 HECKOJIBKUM OPTaHU3aLMSIM (JaHHBIE IPOU3BOJIbHBIE) U TOCUNTATh
mrpad A1 KaKJ0M opraHu3aluu, cpeJHui mrpad, oduiee KoIuYecTBO JeHEr, KOTOpble OaHK co-
Oupaercs NOTYYUTh JONOIHUTENBbHO. ONpeaenuTh cpeaHui mrpad O0HKETHBIX OpraHu3alui.

3agaua 5.Haiitu cpennue npoaaxku B marasuse Nel r. Mockaa.
Bunonsmenum tabnuiy U3 npeablAyIero npuMepa:

A B C D

1 Toeap MarasuH (lopog Mpogasm
2 Toeapl |Nol Mockea 234876
3 Toeap 2 [MNo2 MockBa 346589
4 |Toeap 3 |Neo3 Hoeocmbupecr| 543850
5 |Tosap 4 |MNol Hoeocmbupck| 275684
6 ToeapS |[Mol MockBa 549650
7 Toeap b |No3 HoeocumbBuper| 178560
8

8 Cpe,u,HeethQl |MDCHEIE | |

3agaya 6.HeoOxo1mmMo epeonieHUTh TOBApHBIE OCTATKU. ECIH MPOIyKT XpaHUTCS HA
CKJIaJie I0JIbIIIe 8 MeCsIIeB, YMEHBIINTH €T0 IIeHY B 2 pasa.
Cdhopmupyem TabaHIly ¢ NCXOAHBIMU TApaMETPaMH:
A B C

CTOMMOCTE Ha
MOMEHT CpoK XpaHeHHus,
Hazeanue ToBapa

NOCTYNAEHWA Ha mec.
1 cwnapn
2 Toeapl 200p. 1]
3 Toeap2 500p. 12
4 |Toeap 3 700p.
5 Toeap4 400p.
6 Toeaps 600p. 10
7 Toeapb 300p. 3
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